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ABSTRACT
THE DESIGN AND DEVELOPMENT OF A STUDENT-PARENT HANDBOOK
AND AP ARENT-FAMILY AND COMMUNITY VOLUNTEER
HANDBOOK FOR AN ELEMENTARY SCHOOL

by
Richard Kevin Bates
July 1998

The purpose of this project was to design and develop a Student-Parent Handbook
and a Parent-Family and Community Volunteer Handbook for Robert Gray Elementaiy
School in Aberdeen, Washington. To accomplish this purpose, a study of current
research and the incorporation of State laws, Aberdeen School District Board policies,
and the special needs of Robert Gray Elementaiy School were all taken into
consideration.
The Student-Parent Handbook was developed to communicate in written format
with the parents. It was to include information, rules, policies and procedures to further
students', parents' and school staffs understanding. The Parent-Family and Community
Volunteers Handbook was developed to assist Robert Gray volunteers to understand the
expectations and requirements of Robert Gray Elementaiy School, Aberdeen
Washington.
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CHAPTER 1
BACKGROUND OF THE PROJECT

Introduction
Communication is vital to all school stakeholders. Communication between the
school and the home provides information to families and handbooks are often the first
means of communicating such information to the home. As stated by Bagin, Gallagher
and Kindred (1994) "In many districts such communications (written) are the only link
with the home and as such they are a primary factor in shaping parent attitudes toward the
school" (p. 133).
Schools should also communicate information and needs to non-parents interested
in school improvement. Strom and Strom (1995) discussed the use of parent and nonparent volunteers to help teachers be more effective. Schools need to make volunteers'
time more productive. Schools should develop a list of specific tasks to be completed by
volunteers. Fawcett and Rasinski (1995) stated that some volunteers are more
comfortable helping out behind the scenes and outside of school. Parent and non-parent
volunteers can be messengers that communicate school information, needs, events and
accolades to the community. Volunteers assist schools both inside and outside of the
classroom. One way to communicate with parents and families is through the use of
handbooks. Bagin et al. (1994) pointed out "schools that communicate with their external
publics in some organized way enhance their chances of getting better public support,
minimizing criticism, learning the values and priorities of a community, and receiving
many functional ideas that will help them educate students better" (p. 121 ).
This project will provide written communication through the design and
development of a Student-Parent Handbook and a Parent-Family and Community
Volunteer Handbook for Robert Gray Elementary School in Aberdeen, Washington.
1
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Purpose of the Project
The purpose of the project was to design and develop a Student-Parent Handbook
and a Parent-Family and Community Volunteer Handbook for Robert Gray Elementary
School in Aberdeen, Washington. To accomplish this purpose, a review of current
literature and the incorporation of State laws, Aberdeen School District Board policies,
and the special needs of Robert Gray Elementary School were all taken into
consideration.

Project Limitations
The handbooks developed for this project will be used exclusively by the Robert
Gray Elementary School of the Aberdeen School District. Thus, they may be limited in
their application to other elementary schools or districts. These limitations arise from
limited control over state laws (so may not be used effectively for schools outside of
Washington) as well as the inclusion of the Aberdeen School District's policies and
requirements which may not coincide with other Washington school districts.

Definition of Terms
I.

Student-Parent Handbook - A booklet that is distributed to students and parents at

the beginning of each school year or at the time a new student emolls in the school. The
handbook includes, but is not limited to, communications regarding rules and regulations;
staff rosters; maps; daily, monthly and yearly schedules; lunch information; school
closures, volunteer information and more.

2.

Parent-Family and Community Volunteer Handbook - A booklet that is

distributed to individuals interested in or currently volunteering to work within the
school.

CHAPTER2
REVIEW OF RELATED LITERATURE

Introduction
The review of literature summarized in Chapter 2 has been organized to address:
1.

Communication with parents and volunteers

2.

Recruitment of volunteers

3.

Screening, training and supporting volunteers to work with children

4.

Parent volunteers

5.

Non-parent volunteers

6.

Summary

Related literature addressed in Chapter 2 was identified through books, journal
articles, ERIC, personal interviews and the Internet.

Communication with Parents and Volunteers
Communicating effectively with parents is important in building school
involvement. Clemens-Brower (1997) suggested that voice mail and weekly newsletters
should be utilized to communicate with parents. Gullatt (1997) stated that it is "no secret
that report cards and progress reports don't show the whole picture." He proposed that
schools should foster on-going communication and involvement to encourage school and
community relationships. Gullatt also pointed out that teacher-parent communications
are often stressful and emotional. According to B. Degnin (personal communication,
May 8, 1998) communicating with parents and volunteers is important. He stated that
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"communicating school needs and goals must be on-going and should occur in various
ways" (in person contact with teachers, staff and principal; newsletters; handbooks;
community events; etc.). Katz (1996) wrote that the foundation for good parent-teacher
relationships is frequent and open communications. She encouraged teachers to have
open doors and open minds.
Epstein (1995) defined six major types of involvement for students, parents and
teachers. They were: parenting, communicating, volunteering, learning at home,
decision making and collaborating with community. She also stressed as a necessary task
the formation of an Action Team which "guides the development of a comprehensive
program of partnerships, including all six types of involvement" (p. 708).
Epstein and Conners (1992) stressed communication as a basic obligation of the
school. Epstein (1995) discussed how social relationships may be studied at an
institutional level. In a school setting this might be the study of parent/family members
responses to a common invitation of all parent/family members to a school event. Who
and how many of the different school/parent population did or did not participate?
Epstein also stresses the need for more school-home phone conversations and/or
conferences to help social relationships to a more individual level. For Epstein, the
individual level also includes students as a source of information. Vatterott (1994)
stressed that school-to-home communication is an imp01tant element in increasing parent
involvement and discussed the need to involve parents in school improvement. Rich
(1996) stated "many parents are still plagued by a distrust or fear of school from their
own experiences as students" (p. 26). If this indeed is an influencing factor, it should be
taken into account when schools communicate with parents.
Henderson and Berla (1994) studied the effects of family and community on
student achievement. They found efforts to include families from early education
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through high school made educational improvement and communication more effective.
They also found students did better and stayed in school longer when parents were
involved in their education at school as well as at home. The author's findings pointed
out that students do their best when their parents take the roles of teachers, supporters,
advocates and decision makers. Student achievement is greater if the relationship
between family and school is well planned as well as comprehensive. Finally, the authors
pointed out that the best student achievement results occur when families, schools and
communities work together.
Communication with parents is needed to build trust and respect. Voltz (1994)
suggested using titles such as Ms., Mrs. and Mr. when greeting parents. Use a calm and
respectful tone. "Educationese" should be avoided as technical educational terms may
lead to misunderstanding and problems. The author stated that listening to parents,
answering their questions and treating parents as individuals will help develop an
atmosphere of trust. Epstein (1995) stressed that "if educators view children simply as
students, they are likely to see the family as separate from the school" (p. 701).

Recruitment of Volunteers
Fredericks and Rasinski (1990) noted that most successful volunteer programs
provide year round recruitment rather than being introduced only in September. The
authors stated that volunteers needed time to learn their expected role. Parents, they
believed, needed to feel free to contribute according to their individual family schedules
and different kinds of volunteer opportunities. Zajdel (1993) pointed out the importance
of matching the needs of the volunteers to the positions available when recruiting and
selecting volunteers. She stated "the closer your program matches the needs of the
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volunteers with the needs of the organization, the more successful the program will be"
(p. 109). Ilsley and Niemi (1981) identified three types of volunteers. They were people

motivated by awards or praise, people motivated by being involved with a group and
those motivated intrinsically.
A number of barriers deter people from donating their time and efforts to schools.
Ellis (1994) identified five such possible barriers. The first was economic barriers. The
author stressed the need to furnish volunteers with essential materials and supplies;
volunteers should not have out-of-pocket expenses. The second barrier identified was
time and distance. Single and many two-income families have less time available to
volunteer. He suggested that giving volunteers tasks to work on at home could possibly
assist in diminishing this barrier. The third barrier was identified as language and cultural
bias. The author suggested publication of material in languages other than English and
having interpreters available. The fourth barrier was identified as environmental.
Providing equal access to school facilities is crucial in encouraging individuals with
disabilities to volunteer. Lastly, the fifth banier that keeps people from volunteering in
schools is competition. Ellis pointed out that other organizations also recruit volunteers
which results in competition for the limited time and availability of prospective
volunteers/members. Ellis believes that if school recruitment strategies take into
consideration the five barriers he identified, they may become more successful in their
recruitment of volunteers.
Lack of time, according to Fawcett and Rasinski (1995), is a problem for
everyone. They suggest volunteer work parties are a way to build connections between
other volunteers and may help make volunteers feel more comfortable. Another way
Fawcett suggests to recruit parents and volunteers and keep them coming back is to
establish a routine and clearly communicate needs.
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Screening, Training and Supporting Volunteers to Work with Children
During the 1987-88 school year about one million people volunteered in
American public schools (Michael, 1990). Courson and Heward (1989) found that
student learning was strongly correlated with active student response and with the one-toone instruction provided by volunteers. Gray (1984) suggested that the school volunteer
movement is enjoying a comeback and identified guidelines for creating successful
volunteer programs. These guidelines included: creating awareness, identifying needs,
developing program objectives, identifying potential resources, developing the program
design, implementing the program, evaluating the partnership and ensuring continued
support.
When recruiting is underway, it is important to be cautious of prospective
volunteers. Shaughnessy (1993) stated that abusive adults may seek opportunities to
work with youth. Screening volunteers' backgrounds and reference checks were
recommended. It was noted that some states require fingerprinting of anyone who works
with young people. Volunteer applications should state that "A conviction of a crime is
not an automatic bar to volunteer services. Please give all pertinent details. Decisions
will be made as required by state Jaw" (p. 63). The author pointed out that volunteer
applicants should be directed to read, fill out and sign an authorization for a police
background check. She further stressed that schools should have respect and
understanding for an individual's past and that confidentiality is an important aspect of a
volunteer program. Farmer (1995) also stated that confidentiality was in important issue
in volunteer programs and that volunteer evaluations should be documented and held in
confidence. Clarke (1992) explained that most school districts have a written policy
regarding volunteers.
Shaughnessy (1993) wrote that "volunteers often have no training and no
experience in the supervision of young people" (p. 63). Zajdel (1993) identified that
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orientation and training are vital pieces of every successful volunteer program. Hoagland
(1984) also discussed the need to train volunteers. "A volunteer program will succeed
only if trained personnel are provided with the motivation and information that will
enable them to support the school" (p. 213) Pearlman and Pericak-Spector (1992) stated
that during training both the teachers' and volunteers' roles should be clearly defined.
Volunteers along with teachers need opportunities to discuss their concerns about the
program and their role. The authors stressed the importance of open communication
between school staff and volunteers when working together.
Bruno (1988) identified several factors that contributed to public school
volunteers' failure or success. Personality and ability were the first that Bruno listed. The
author noted that a volunteer's competence in an area or given skill and eagerness to
participate in groups were keys to success. The importance of principals, teachers and
staff members supporting volunteer programs was also discussed. Demonstrating a
willingness to get to know, orient, train, support, reinforce and recognize volunteers in a
meaningful way are critical contributing factors to the success of a volunteer program
(Bruno, 1988; Farmer, 1995). Hoagland (1984) stated that volunteers need direction and
guidance to perform the tasks that support their talents.

Parent Volunteers
Schools succeed when parents and family members get involved. Tracy (1995)
stated that "the school and ultimately the children benefit from input from families
representing rich, diverse backgrounds" (p. 34). When parents are involved, schools are
more likely to be successful. Gullatt (1997) suggested that involved parents help schools
more effectively educate children. Fawcett and Rasinski (1995) discussed the importance
of parents helping to set their child's goals and parent volunteers as a vital ingredient in
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helping schools reach their goals. Coulombe (1995) wrote that involvement by parents as
volunteers directly contributes to goal and program support. "Supportive parental
involvement increases the probability that students will succeed academically" (p. 72).
Voltz (1994) in her writings emphasized the critical role parents play in school learning.
Parents volunteers can be a vital part of any reading program and may extend and expand
the reading curriculum. Fredericks and Rasinski (1990) strongly believed that parents
should be offered opportunities and encouragement to assist in their child's reading
program. They listed several backstage activities that parents can participate in
including: creating special materials, developing learning centers, and recording stories
for children.
Parents make wonderful volunteers because they have a vested interest in their
child. Pearlman and Pericak-Spector (1992) stated the importance and need to utilize
parents as volunteers. "Make parents aware that your classroom is open to volunteers,
and get them excited about involvement in their children's learning" (p. 12). The authors
suggested open houses, parent-teacher conferences, and the beginning-of-the-year
newsletter as ways to get the word out to parents. "Enthusiastic parents will spread the
word; they may even become your best recruiters" (p. 12). Often volunteers may assist
with literacy programs behind the scenes. Volunteers could also assist in book
maintenance. Hoagland (1984) reported that children are less likely to take care of
reading materials if they see " ... books on the shelf, dog-eared, torn, marked, etc." (p.
215). She pointed out that parents may be helpful in repairing ragged, torn and abused
books.

Non-Parent Volunteers
Non-parent volunteer skills are often utilized by schools. Gribbin and Kenner
(1992) stated that senior citizens were often an overlooked non-parent volunteer
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population. The authors view senior citizens as a "vast pool of knowledge and
experience" (p. 16). Personal experiences and memories that span decades of historymaking events help make senior citizens a valuable resource. Gribbin and Kenner (1992)
listed "honesty", "courage", "compassion", and "obedience" as values intergenerational
groups can bring to school children (p. 16). There is no time banier for most senior
citizens and Schreter (1991) pointed out that older people have more free time and are
more likely to volunteer than are most university students, business people, and even
parents.
Schreter (1991) recognized that older people do volunteer as mentors, tutors, and
child care providers in schools. She described a program in Nevada in which senior
citizens assisted counselors in an effort to reduce the state's dropout rate.
Intergenerational programs can provide an opportunity to learn from the experiences and
talents of retirees and elders. She noted that times have changed and that
intergenerational volunteer programs are needed in our schools. Angelis (1990)
explained that "Years ago, grandparents enjoyed long hours with their grandchildren, and
Sunday get-togethers usually included relatives from at least three generations" (p. 21).
"Intergenerational education programs can do more than build strong bridges
between the young and old" (Schreter, 1991, p. 35). She believes that political support
for schools can be fostered through intergenerational relationships and that gaining the
support of seniors is vital as older voters go to the polls in greater percentages than other
age groups.
Not all non-parent volunteers are of voting age. Nash and Wanaselja (1993)
stated that when teachers were swamped and budgets were tight, volunteers were just a
few grades away. The authors discussed how many high school students had fond
memories of their former elementary school and staff, and were eager to return to their
old classrooms as volunteers and tutors. They noted that these programs were known as
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students assisting students (S.A.S.). The mentor students were trained in human
relations, the importance of maintaining confidentiality, developmental traits of young
students, as well as reading and mathematics instructional techniques. The tutors earned
credits based on the number of volunteered hours. B. Degnin (personal communication,
May 8, 1998) explained that high school students are a great resource to elementary
schools. "We have several high school volunteers helping out in a variety of ways. They
read to students, repair books and other materials, help with 6-trait writing assignments
and other tasks as assigned by the supervising teacher." He further deemed the program a
win-win situation as "... the high school students receive course credits through the
counseling center. And, more importantly, they build meaningful friendships with staff
and students. Our students win because they receive extra assistance."
An emphasis on matching volunteers' skills and interests with students' individual
needs is important to the success of a non-parent volunteer program. Zajdel (1993)
discussed the importance of matching non-parent volunteers with an appropriate task.
King and Swanson (1990) suggested that people who bring personal talents, ideas and
commitments to schools will assist in the improvement of instruction. They pointed out
when senior citizens are involved in classrooms and on field trips, adult-student ratios are
reduced. This reduction may allow for greater individual attention being given to
students. B. Degnin (personal communication, May 8, 1998) stressed the importance of
individualized instruction; "If students have special needs, we need to give them the best
assistance possible, often this means one on one assistance."
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Summary
The review of research and literature summarized in Chapter 2 emphasized the following
themes:
1.

Schools' communication with parents and volunteers should be
encouraged and formalized.

2.

Parents are a vital ingredient to any school volunteer program.

3.

The importance and benefit of an intergenerational approach to school
volunteer programs.

4.

Time, money and competition factors effect the availability of school
volunteers ..

5.

The importance of screening and background checking of school
volunteers.

6.

The need for training, support and reinforcement of school volunteers.

7.

The value of intergenerational school volunteers to emerging literacy
programs.

CHAPTER3
PROCEDURES OF THE PROJECT

Need for the Project
The staff, parents and community members at Robert Gray Elementary School
have been reviewing school communications as part of the Title I/Schoolwide plan. It
was determined that a Student-Parent Handbook was needed to establish an initial means
of communicating school information, policies and procedures to students, parents and
families. A Parent-Family and Community Volunteer Handbook was also needed to
provide information to Robert Gray school volunteers and assist in complying with new
school policies such as background checks for all volunteers, including parents assisting
in their child's classroom.

Development of the Survey Instrument and Treatment of Data
Five sources were used for the collection of data on this project. CmTent
Aberdeen School District policies were examined. Communication with parents and
community members was also utilized. Related RCW's (Revised Code of Washington)
and WAC's (Washington Administrative Code) were reviewed in an effort to comply
with Washington State law. A variety of student/parent and volunteer handbooks from
various elementary schools in the State of Washington were examined. An additional
source was a review of related literature.
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Planned Implementation
A Student-Parent Handbook will be distributed to all staff, students and parents of
Robert Gray Elementary School at the beginning of each school year. All staff (ce1tified
and non-certified) will meet to review the school information, policies and procedures
contained within the handbook. Teachers will distribute and review the student-parent
handbook with their students. In addition, teachers will discuss the student-parent
handbook with parents at open house. Parents and community members will be given an
opportunity to review the student-parent handbook at Parent-Teacher Organization (PTO)
and Site-Team meetings. New students to Robert Gray Elementary and their parents will
receive the student-parent handbook as part of the registration process.
The Parent-Family and Community Volunteer Handbook will be part of a
promotion, screening and training process and provide information to potential or new
school volunteers. It will also assist volunteers to know and be in compliance with
Robert Gray school policies and procedures. The Parent-Family and Community
Volunteer Handbook will be given to all staff members who supervise and work with
school volunteers.

CHAPTER4
THE PROJECT
The purpose of this project was to design and develop a Student-Parent Handbook
and a Parent-Family and Community Volunteer Handbook for the Robert Gray
Elementary School in Aberdeen, Washington. The two handbooks are presented in the
following pages of Chapter 4.

15

(

Robert Gray Elementary School
ABBRDEEN, WASHINGTON

Where Students & Staff
• respect others
• respect propemJ
• respect thelilllelves

STUDENT/PAREN'l'
HANDBOOK

1997-1998'

A Message from the Principal
Dear Robert Gray Parents,
Welcome to Robert Gray Elementary School. We are happy to have you
and your family with us.
We are excited about the upcoming school year and feel we have some
exciting learning to offer your children. We will be placing an emphasis on
writing with an aggressive implementation of the 6-Trait Writing Process. In
addition, we seek your help as we embark upon an educational, as well as
fun, geography program know as The Passport Club. This is a program in
which parents, students and teachers learn all the countries of the world, as
well as something of their cultures. Finally, we will be exploring ways to
improve student success in reading, which we hope to begin implementing
next year.
This handbook has been prepared to provide you with information which
will be helpful to you throughout the year in interpreting and understanding
our school program. Please keep it handy for future reference. It will
answer many questions and save you time and inconvenience.
Throughout the year every effort will be made to keep you aware of specific
activities here at school. Each week you will receive a newsletter of
important school information.
The strength of the program at school comes from close communication
between home and school. If we work together, the result will be the best
educational environment possible for our children. The entire staff
welcomes your active participation in the sharing of your child's education.
I am looking forward to an exciting year. Please feel free to contact me at
any time if I can be o help.

Please note: A signature was redacted on this page due to security concerns.
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Robert Gray School Roster
Principal: Ben Degnin
Secretary: Lynda Tometich
Name
Grade
Mr. Bates
Pre School
Mrs. Burger
Pre School
Mrs. O'Donnell
K
Mrs. Fleming
1
Mrs. Brown
1
2
Mrs. Pinnick
2
Mr. Sundstrom
Mr. Byrne
3
Mrs. Reynvaan
3
Mrs. Lokken
4
4/5
Mrs. Carl
5
Mrs. Heikkila
Mr. Tageant
6
6
Mrs. Williams
Resource, Primary
Ms. Stanfill
Resource, Intermediate
Mrs. Brownlow
Title I/LAP
Ms. ldeker
P.E.
Mr. Reed
P.E.
Mr. Anderson
Music
Mr. George
Orchestra
Mr. Jensen
Band
Miss Walter
Counselor
Mrs. Eko
Speech/Language Pathologist Mrs. Krueger
Psychologist
Ms. Brown
Custodian
Mr. Trudell
Custodian
Mrs. Mitchell
Cook
Mrs. Keith
Cook's Helper
Mrs. Baretich
Cook's Helper
Mrs. Ziegler
Para-professionals:
PreSchool
Mrs. Antich
PreSchool
Mrs. Keogh
Kindergarten
Mrs. James
Primary/Office
Mrs. Emberley
Intermediate/Choices
Mrs. Furth
Title 1
Mrs. Abel
Resource
Ms. Ancich
Resource
Ms. Lloyd
Kid's Room
Mrs. Armstrong
Kid's Room
Mrs. Ross
Librarian
Mrs. Oliver

(
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Room
13
14
K
2
3

6
5
17
18

16
15
10
8
7
1
11

12
Nat Gym
Nat Gym

(

Daily Schedule
Student Arrival Time
Children should not arrive at school before 8:15. There is no supervision until that
time. Children will not be allowed in the building until 8:40, with the exception of those
eating breakfast or purchasing meal tickets.
Office Hours. Address & Phone Number
The school office is open each school day between 7:30 and 4:00. The office opens
five school days prior to the opening of school in August and remains open five days
after school has closed in June. Our address and phone number are:
Robert Gray Elementary School
900 Cleveland
Aberdeen, WA 98520
(360) 538-2140
FAX 360-538-2142

(

School Hours for Students in Grades 1-6
Breakfast
8:15 - 8:30
School Begins
8:40
Recess - Primary (Grades K-3)
10:00 - 10:10
Recess - Intermediate (Grades 4-6)
10:15 · 10:25
First & Second Grade Lunch
i 1 :25 - 12:00
Third & Fourth Grade Lunch
11 :40 - ·12: 15
Fifth & Sixth Grade Lunch
i 1 :55 - ·12.:30
Recess - Primary (Grades K-3)
1:30 - 1:40
Recess - Intermediate (Grades 4-6)
1A5-1:55
Dismissal - Grades 1 & 2
2:35
Dismissal - Grades 3 - 6
3:05
Kindergarten Schedule
AM Kindergarten
8:40-11:15
PM Kindergarten
12:15-2:55
PreSchool Schedule
8:50-11 :20
12:20-2:50

AM PreSchool - Monday thru Thursday only
PM PreSchool - Monday thru Thursday only

Early Release Day Schedule
The following dates are scheduled for Robert Gray Early Release. These dates are
specific for Robert Gray School only. The release time for all grades will be 1:30.
Friday, September 19
Friday. March 6
Friday, October 31
Friday. April 24
Friday, December 5
Friday, May 15
Friday, January 23
Friday, June 5
Friday, February 6
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Emergency School Closure
In the event of inclement weather, adverse conditions, or some other unforeseen
emergency which forces a change in school scheduling or a school closure,
information will be broadcast on the following stations:
AM KXRO 1320
FM KDUX 104.7
AM KBKW 1450
AM KGHO 1560
Olympia FM 96.1
TV Channels 4, 5 and 7

Student Breakfast & Lunch
Breakfast and lunch are served daily (unless notified otherwise). Breakfast is served
at8:15.
Students may buy their lunch and milk tickets before school. The cost for meals are as
follows:
Breakfast:
.85
Lunch:
1.25
Milk only:
.30
Adult Breakfast:
1.50
Adult Lunch
2.50
Free and Reduced Prices: Children from families whose income is iisted on the
approved family size/annual income scale are eligible for free or reduced price meals.
A copy of the application will be sent home the beginning of the school year.
Additional forms may be picked up in the school office. Reduced prices are as follows:
Breakfast:
.30
Lunch:
.40
Deposits for breakfast and lunch are made in the office before school each day.
Checks are highly recommended over cash. Checks must be made payable to
Robert Gray School and must be for the exact amount of the deposit. We are not
allowed to give change for checks under Washington State Law.
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General Requirements
Immunizations
Requirements for attendance in Washington State Schools:
For Entry-Level Students (PreSchool, K or 1st -- month, day & year is
required):
Hepatitis B: Three doses for entry level only.
Polio: At least three doses of poliomyelitis vaccine (OPV or IPV}, the
last dose received after age four.
DPT: Diphtheria/Tetanus/Pertussis (whooping cough) -- at least three doses of DTP,
OT, and TD, the last dose received after age four.
MMR: One dose MMR vaccine administered after one year of age.
For 6th Grade Students (month & year is required):
Hepititus B: Three doses beginning September 2003.
Polio: At least three doses of poliomyelitis vaccine (OPV or IPV), the
last dose received after age four.
OPT: DiphtheriaJTetanus/Pertussis (whooping cough) -- at least three doses of DTP,
OT, TD and P vaccine, the last dose received after age four.
MMR: Two doses of MMR vaccine administered after one year of
age, with the second dose at !east 30 days from the first, and
prior to entry to the 6th grade.
A Certification of Immunization form documenting immunizations must be completed
and the student meet requirement before the students will be enrolled at school.
Medical exception requires a physician's signature.
Student Absences
Good attendance is valued and promoted in our school. Please call the school each
morning before 9 a.m. if your child is to be absent for any reason. You may also wish
to request homework if your child will be absent for any length of time. If we don't hear
from you we will make every effort to contact you to be sure your child is O.K.
Following an absence or late arrival, however, a parent must send a note which briefly
explains the circumstances. Good communication is always appreciated.
In cases where attendance becomes a problem, actions to correct the problem may
include conference, parent contacts, disciplinary action and referral to juvenile court.
Every attempt will be made, however, to create a positive resolution which leads to
good attendance.

(
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Attendance Law
Washington School Law specifically provides that illness shall be the only acceptable
reason for the absence of a student from school. Any exceptions to this are to be
made through the office at the school and are valid only when approved by the
principal or designee. In addition, the law requires that:
• Students and parents must be informed of the compulsory attendance law each
year.
•

Student's parents/guardian will be informed in writing or by phone if the juvenile
has one unexcused absence within any month during the school year (student
has five school days to bring in a note before the absence is considered
unexcused).

•

A conference with the parents/guardian and student will be scheduled after two
unexcused absences within any month during the current school year; if a
regularly scheduled parent-teacher conference day is to take place within thirty
days of the second unexcused absence, the district may schedule the required
conference on that day.
• The law requires a school, after seven unexcused absences in a given month or
after the tenth unexcused absence for the year, petition the juvenile court to
assume jurisdiction for the purpose of alleging a violation of the compulsory
attendance law by the parent or student.
• The law authorizes the court to order the child be punished by detention or
alternatives to detention such as community service hours or participation in
dropout prevention programs, or referral to a community truancy board if
available.
[Note: Robert Gray School honors students who maintain perfect attendance.
Certificates are awarded at the end-of-the-year awards program to students who have
perfect attendance.]

Students Late to School
In the event students are late coming to school, they need to check in with the office.
Students will not be admitted to class unless they have been to the office. It is
important that each student makes every effort to be on time. It is an interruption in
their school program when they arrive late to class. Your cooperation is appreciated.
Students who are tardy may be required to make the time up after school.
Temporary Dismissal
Please make every effort to help your child attend school by scheduling doctor
appointments after 3:00 or on scheduled early release days. We very much want your
child in attendance. If your child must be dismissed early, s/he must bring a note or
parents may call the school office if a student has a doctor or dentist appointment
during school hours. No student will be allowed to leave the school grounds
without first checking with the office. Parents need to report to the office to sign
your student out. Students will be called to the office to meet their parents.
Illness
Although childhood illnesses make it difficult for a student to keep up with class work,
we suggest that parents do not send ill children to school where cross infection may
occur. If your child begins to feel ill at school, their teacher will have them report to the
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office. They will determine if your child needs to go home and will make arrangements
to do so. Please keep your emergency information up to date! Students are
not to leave school if they are feeling ill without first checking in at the office.
Absentee's Responsibility
When a student is absent from school it shall be the duty of that student to make up the
work missed because of his/her absence.
Playfield Equipment/Toys Brought From Home
Students may not bring any personal play items to school. Playground equipment for
use on the playground will be issued by the school. The school will not be responsible
for lost, stolen or broken items brought from home.
Gifts to Students
Some very caring parents send gifts to students at school. We ask that you hold those
gifts until after school, as presenting them in the rooms causes a disruption to the class
and causes pain for less fortunate students.
Medicines
Medication forms must be completed by the parent and physician if your child is to take
medication of any type (including over the counter drugs) during school hours. No
medication can be given without the proper forms being filled out first. All medication
and completed forms must be turned into the office. All medications must be kept in
the office and in the medication's original container. School staff will supervise the
administration of the medication.
Communicable Condition
Please notify the school if your child should contract a communicable condition, such
as head lice, measles or chicken pox. If your child attends school with head lice, s/he
will be sent home. A notice is sent home with the student explaining the situation and
how the child may return to school. If a student in your child's class is diagnosed with
a condition, you will receive notification.
School Records Update
Please provide our office with your correct address, phone number and emergency
name and number if they have changed over the summer. We need to know where
you can be reached during the school day in case of an emergency while your child is
in school.
Guidelines for Walking to and From School
Many of our students walk to school. Since there are no sidewalks in some areas, the
students need to learn good walking habits. Some general safety rules to follow
include:
1.
Walk on the left side of the road facing traffic.
2.
Walk no more than two persons abreast, forming a single file line as a vehicle
passes.
3.
Whenever possible, use existing paths and crossing lanes.
4.
Respect all private property, staying off lawns and out of shrubs.
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Parents Waiting to Pick Up Children After School
Parents are asked NOT to wait for their children in the halls outside classrooms.
Please meet your child outside the school. (see map)
Bicycles
If parents wish, students may ride bicycles to school. Bicycle riding is
discouraged for students third grade and under. Bicycle riders should follow
the following guidelines to provide for a safer journey to and from school:
1.
All students riding bicycles should wear a helmet.
2.
All bicycles must be parked in the bike rack.
3.
No bicycles should be ridden on the school grounds between 8:15 am and 3:30
PM during school days.
4.
Every bicycle should be locked.
5.
The bicycle rack area is off limits to students during school time.
6.
Bicycle riders should use all hand signals employed by the driver of a car.
7.
Bicycle riders should keep to the right of the road and ride in single file. Keep a
safe distance behind all vehicles.
8.
Bicycle riders should look out for cars pulling into traffic. Keep a sharp look-out
for sudden opening of car doors.
9.
Bicycle riders should ride in a straight line.
10.
Students who ride bicycles to school assume responsibility in case of damages
or theft.

General Information
Question: What Makes Robert Gray a Great School?
Answer: Respect -- Respect -- Respect!
• Respect others (students, staff & visitors)
• Respect property • Respect yourself
Here are some examples of how we show respect:
In the Classroom
Raise your hand before speaking.
Do not use "put downs" on other students.
Do not bother other students.
In School Work
Be honest regarding school work.
Do all that is required in each class, and try to do more than is required.
Respect the teacher's judgment concerning the report of work in school.
Work hard in order to receive a good report for work.
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In the Halls
Keep our halls and bathrooms neat and clean.
Be respectful to students and teachers in the halls.
Walk and talk in the halls quietly.
Be respectful of school property.
In the Lunch Area
Wait your turn in lunch lines.
Obey the adult in charge of the area.
Leave your place neat and orderly.
In Assemblies
·
Walk quietly to the assemblies.
Stand at attention for the Pledge of Allegiance.
Remain seated quietly during performances.
Applaud each performer.
Be respectful to guests and to ourflag.
In Games
Be respectful of all opponents.
Be respectful of the referees' decisions.
Support our team.
Be a credit to my school and community.
On the Buses
Be respectful of the bus driver and obey the bus rules.
Wait respectfully for the bus.
School Entrance
Parents visiting the school should enter through the main entrance. All street
entrances will remain locked during the school day. This will help monitor intruders
and insure .student and staff safety. The main entrance is located near the office
bet,veen th.e two buildings.
•
·
Time Students Should Arrive at School
Students are asked not to arrive at school before 8:l5 in the morning. There is no
supervision available for them before that time. Students need to remain outside
before school begins. Only students who need to buy tickets or eat breakfast may
come into the building before school starts. Lunch pails, duffel bags, etc. are the
students' responsibility on the playground.
Time Students Should Leave School
Students who walk or ride bikes home after school are asked to leave school grounds
as soon as school is dismissed. We have bus students on the playground and we
request that walkers not stay to play. Local community activities on the grounds may
resume at 3:30.
Parent Visitations to School
Parents are encouraged to visit school whenever they can. When possible, please
call the school a day in advance to arrange a classroom visitation. You are also
encouraged to join your child for lunch. Lunches are available for adult prices. Early
notification (9:00) is required so that the kitchen may prepare enough food. All
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visitors must sign in at the office and pick up a visitor's button before entering
the halls or a classroom. We require all visitors to wear a visitor's button. This
identifies authorized visitors for our staff and students. (Note: Student visitors are not
allowed at school at any time during school hours unless accompanied by a parent.)
Delivery of Student Items to School
If you have something to deliver to your child, please bring it to the office and we will
see thats/he gets it.
Open Enrollment (School Choice Option)
Although many of our students live in the neighborhood, enrollment is open to all
students on a space-available basis. If you live outside our service area, you may
apply to enroll your child in our program. Students are admitted on the basis of
enrollment at specific grade levels and on the basis of the date of application. Choice
students must re-apply annually.
Withdrawal From School
If you should decide to move from the district or to another school within Aberdeen,
please notify the secretary that you are withdrawing your child. Not only does this aid
us in record keeping, but it also allows us to give you the information you will need to
enroll your child in the next school.
If you notify us of your impending move far enough in advance, the teacher can
prepare a progress report that will help the new teacher ease your child's adjustment
in the next school.
School Nurse
The school nurse is in our building one day each week. While in the school, the nurse
acts as health consultant to the students, teachers, and parents. She is available for
conferences on heaith matters. Students wishing to see the school nurse should
leave their names with the secretary and they will be called when she comes.
First Aid
Report to your teacher or to the office for aid of minor injuries. School personnel are
not allowed to administer any type of medication (such as aspirin) without prior, written
permission from the student's physician. For major emergencies, the school will
contact 911 and the parent or guardian.
Medical Excuses for P.E. or Recess
If a student has been ill and parents are requesting thats/he not be allowed outside for
recess or noon playtime, PLEASE send a dated note to your student's teacher each
day you want your child excused.
Insurance
Our school district offers an optional student insurance plan. We will send home
information on this plan soon after school starts. If you do not have insurance on your
child, we urge you to review this policy.
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Voter Registration
Parents and other citizens who are new to our community can become eligible to vote
in primary and general elections by registering with the school secretary. Voter
registration forms, including transferring precincts, are available in each school.
Use of the Telephone
Our school phone is for business and emergencies. Before coming to school, students
need to make arrangements about where they are to go after school and what
activities they are going to attend. We do not allow students to use the phone
to arrange after school activities.
Lost and Found
A lost and found bin is provided for unlabeled and unclaimed clothing. During
conferences, items are placed on tables for easy identification by parents. Unclaimed
items are given to the local clothing bank at the end of the year. Items that are labeled
with the student's name are returned to the student without being placed in Lost and
Found. We encourage students and parents to label all items brought to school,
especially coats and sweaters. Please check frequently to see if your child has lost
something.
Asbestos Information
All schools in the Aberdeen have been inspected for the presence of asbestos in the
construction of buildings. There is no danger to employees or students because the
asbestos is either encapsulated by an approved covering, has been removed, or in
some instances an area is not to be used until the asbestos is removed. No one's
health is being endangered.
Sexual Harassment
The.district is committed to a positive and productive educational environment free
from discrimination, including sexual harassrnent. The district prohibits sexual
harassment of students, employees and others involved in school district activities.

Sexual harassment occurs when:
1.
Submitting to the harasser's sexual demands is a stated or implied condition of
obtaining an education or work opportunity or other benefit;
2.
Submission to or rejection of sexual demands is a factor in an academic, work
or other school-related decision affecting an individual; or
3.
Unwelcome sexual or gender-directed conduct or communication interferes
with an individual's performance or creates an intimidating, hostile or offensive
environment.
Sexual harassment can occur adult to student, student to adult, student to student,
adult to adult, male to female, female to male, male to male and female to female.
The district will take prompt, equitable and remedial action within its authority on
confirmed reports of sexual harassment. Engaging in sexual harassment will result in
appropriate discipline and/or other sanctions against the offending person.

(
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Student Government (ASB)
We elect student body officers twice each year along with room representatives for 4th,
5th and 6th grade class.es. They participate in our Associated Student Body affairs.
These students meet and decide special events and help run our school.
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Robert Gray Programs
Spirit Days
Fridays are official Robert Gray Spirit Days. Everyone is encouraged to proudly wear
the school colors of blue and white. Special T-Shirts and buttons are available to
purchase from the PTO throughout the school year.
School Mascot
The Robert Gray school mascot is the Wolverine.
Music Programs
Band is offered as an elective to our 5th and 6th grade students during the school
year. Orchestra is an elective for our 4th, 5th, and 6th grade students. Our
instrumental music teachers will be sending home more information on this program.
Vocal music instruction is provided for all students in grades 1-6.
Special Programs and Services
The primary responsibility for the education of children is vested in the regular
clas.sroom teacher. Sometimes the teacher will require specialized assistance in
assessment and diagnosis or help in meeting the particular needs of individual
students. A combination of the following specialists and/or special programs are
available in the Aberdeen District:
Audiologist
Nurse
ChapterfTitle I
Speech and Language Pathologist
Occupational /Physical Therapist

Counselor
Psychologist
Learning Assistance Program (LAP)
Special Education Program
English as a Second Language Program (ESL)

Conferencing With Parents
Parent-Teacher conferences are scheduled in November and March. This is an
important way in which parents and teachers can get to know each other and to work
toward the child's success. A means of sharing information, conferences give parents
and teachers an opportunity to discuss the child's special needs, and interpret his or
her progress. During the days of parent conferences, school (grades 1-6) will be in
session mornings only. There will be no AM or PM Kindergarten. PreSchool
will have regular AM and PM classes. Conference appointments are not limited
to twice a year. You are encouraged to make an appointment to see your child's
teacher whenever you feel there is a need. If it is necessary, your child's teacher may
also initiate additional conferences.
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Student Behavior & Discipline
Student Behavior
Robert Gray Elementary School has a fine educational program, an excellent staff and
committed community. A spirit of cooperation and progress among students, parents,
and staff has helped us provide a solid basic education program. To continue this
tradition, students are expected to observe the school's academic standards and the
school rules. The student's main job is to attend school promptly and be ready to
work. He/she may not disrupt the educational process or threaten or endanger the
safety of others. Each student has the right to a productive and satisfying experience,
free of interference and indignity. Our goal is to maintain a school environment that is
conducive to learning and is a safe place for students and staff.

Thus, a major goal at Robert Gray School is to develop in students a sense of good
citizenship and an awareness of rights and responsibilities. In addition to the regular
curriculum, good citizenship is taught and practiced so that our environment is orderly,
safe and healthful for children.
An effective discipline plan should include a procedure for fostering a good school
climate for all students. The procedure should include provisions for recognizing
students for good behavior and outstanding achievements. Ways to build a positive
school climate and positive attitudes toward Robert Gray include:

•

Caught Being Good Coupons are issued to students by staff members for
demonstration of excellent behavior. A drawing is held each Friday for ten of these
students, who will receive a reward. These are truly good citizens.

•

Spirit Assemblies are held each month. One student from each class is
selected as Student-of-the-Month for outstanding behavior, cooperation, and
academic effort. These students will be recognized at the Assembly.
../{ {' ,r
\o

•

Each teacher may select a Most Improved Student of the month. This
student is recognized for showing the most improvement in behavior or
academics; in the classroom or on the playground.

•
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• Teachers will recognize students in their classroom who show outstanding effort in
their Acad~mic Achievement. A drawing is held each Friday for ten of these
students, who will receive a reward. This does not mean a student must have A's; it
means he/she is trying.

•

Infraction tickets will be given out for misconduct. Students not receiving any
tickets will be honored each quarter at our Cooperation Celebration. Special
activities are planned for these students in order to celebrate their excellent
behavior in class, in the lunchroom, on the bus, and on the playground.
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The development of an orderly plan for effective discipline is important. Such a plan
focuses on self-discipline by all members of the school community, provides for
guidance for those who make mistakes, and includes a procedure for correcting
disruptive behaviors. Therefore, the children and adults agree to:
• Act Safely
• Be cooperative
• Be respectful and courteous to people and
property
• Do your best work
Tips for Resolving Conflicts with Others:
Fighting is not considered a solution to a conflict at Robert Gray School. If you are in a
conflict situation, you have three alternative to choose from:
1.
Ignore the situation and walk away. This is the best course of action in
80% of the conflict situations. This is especially true when you hear rumors.
Rumors are very common and although they can make you very angry at
someone, most of the time they are not true.
2.
Try to settle the conflict peacefully. Most conflicts arise out of a misunderstanding. If you can talk out your differences, you have accomplished a
skill that will aid you forever in life. The following steps may help you solve
conflicts:
a.
Agree to solve the problem.
b.
Agree there will be no name calling.
c.
Agree not to interrupt.
d.
Be honest.
3.
Talk to someone. Teachers, counselors, Para-professionals and the
principal are all here to help you work through these conflicts. They are a part
of growing up. If you are having a problem with someone and it won't go away,
talk to your teacher.
Student Mediators
Student Mediators are trained throughout the year to assist other students in resolving
minor playground disputes. Our goal is to help students learn the skills necessary in
solving problems without physical aggression and to help each other.
General Student Rules
1.
Students are expected to follow the directions of any adult in the building, on
the playground, or at any school activity.
2.
Rock throwing, assaultive behavior, harassment of any kind, use of bad
language, bothering others' belongings without permission, disorderly conduct,
damaging school property, disobedience, or defiance have no place at school
and will result in disciplinary action.
3.
Students are not allowed to run in the halls.
4.
Students may not bring personal play items to school. Playground
equipment for use on the playground will be issued by the school.
5.
Students are asked to treat others the way they would like to be treated.

14

6.
7.
8.
9.
10.
11.
12.
13.

14.

15.

Good school citizenship should be shown by all students at all times.
Respect, helping others, working as hard as you can, and following school rules
are necessary qualities for success.
No gum chewing at school.
Students are to keep hands, feet and objects to themselves.
No student will be allowed to disrupt the educational process of others or create
an unsafe atmosphere.
Hats will not be worn in the building.
Students need a hall pass between classes or before school.
No food, candy or drink is allowed outside of the lunchroom.
Students are not permitted to engage in any gang-related behavior at school.
Examples of such behavior include hand gestures, graffiti, tattoos (real or
fake), wearing "colors", saggy pants, etc. While we understand that such
behaviors don't necessarily indicate gang involvement, they promote gang
culture and could be dangerous for students.
Students are not permitted to wear any articles of clothing which promote drugs,
alcohol, smoking, violence, profanity or offensive language or messages, or
illegal activities.
Any violent or forceful interference by a student with an administrator, teacher,
classified employee, or contract personnel has been included as a basis for
immediate suspension or expulsion by the State of Washington.

Cafeteria Rules
Our hope is that lunch will be a pleasant time for all of our students. It is a chance to
eat and· relax. In order for this to happen, all students must take responsibility for the r - - cafeteria to be quiet and orderly.
....
1.
Enter the cafeteria in an orderly manner.
2.
Once seated, please remain seated until you have finished your lunch.
3.
Talk quietly to neighbors only. No shouting.
' ' ~
4.
Lunches SHOULD NOT be shared or traded.
5.
Students need to raise their hand to be excused.
L...
'
- - · J'
6.
NO food or papers may be left at the table or on the floor. Food and paper
should be dumped into appropriate containers.
Students may not touch another student's food.
7.
Students are to use good table manners.
8.
.

,,
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Playground Area Rules
1.
No fighting, play fighting, rock or chip throwing.
2.
Play under the playshed on rainy days.
3.
NO spitting.
4.
Food and drink are not allowed on the playground.
5.
Do not go beyond the yellow lines or outside fenced areas.
6.
If you have any doubts, remember rule #1.
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Bus Transportation

Some children ride the bus to school. This should be a pleasant, safe experience.
Children are expected to obey safety rules. Those who do not follow the rules should
expect some sort of discipline, which could include loss of bus-riding privileges. The
following are some rules for students riding on Aberdeen buses:
I.
The driver is in full charge of the bus and students. Students must obey the
driver promptly.
2.
If a student for any reason wishes to change his/her regular bus transportation
pick-up or drop-off, he/she must bring a note from parents or guardians.
3.
Each student may be assigned a seat in which he will be seated at all times
unless permission to change is given by the school principal and/or driver.
4.
Students will sit properly in their seats.
5.
Students will refrain from throwing objects.
6.
Students will keep their hands to themselves.
7.
Students will be respectful to their fellow passengers.
8.
No student will smoke, light matches or lighters, or use any type of flame or
sparking dev1ce on a school bus.
9.
No student shall at any time extend his or her head, hand, or arms out of the
windows, whether school bus is in motion or standing still.
10.
Students must see that they have nothing in their possession that may cause
injury to another, such as sticks, breakable containers, any type of firearms,
straps or pins extending from their clothing. No animal is permitted on the bus,
except "seeing eye" dogs.
11.
Each student must see that his/her belongings are kept out of the aisles.
Special permission must be secured from the driver to transport any large items.
12.
No student shall sit in the driver's seat, or handle any of the controls.
13.
Students are to remain seated while the bus is in motion and are not to get on
or off the bus until it has come to a full stop.
14.
Students must leave the bus in an orderly manner. They must not cross the
highway until given consent by the school bus driver. When boarding or·
leaving the bus, students should be in view of the driver at all times.
15.
Students must cross the highway only in front of the school bus and never
behind it.
16.
Students must not stand or play in the roadway while waiting for the bus.
Students will refrain from pushing and shoving other students.
17.
In the event of an actual emergency, emergency exit procedures as
established by the emergency exit drills, will be followed.
18.
Parents of students damaging school buses will be responsible for proper
reimbursement to the school district.
19.
Students will refrain from using vulgar or obscene language or gestures.
20.
Radios, tape players or noise making devices will not be used by students on a
school bus.
Bus Evacuation Drills are scheduled for fill students throughout the year because of
the many opportunities that students have to attend special events.
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Discipline Steps
Attempts to change student academic or physical misbehavior in the classroom will
normally follow these steps:
1.
The teacher will conference with the student.
2.
The teacher will contact parents.
3.
The student will be referred to a counselor or administrator who may request a
parent conference.
In the case of a major misbehavior (ex: fighting, profanity, truancy, drug/alcohol use or
possession, etc.) the student will be removed from class and/or school, parents
contacted, and a plan of improvement determined. The police will be called where
drugs, drug equipment, or weapons are involved.
Possible Consequences for Misbehaviors
Our goal is to help students succeed behaviorally at school as well as in the
community. All students will be expected to obey all rules at school. For students who
are unable to cope with established rules, he/she can expect to be disciplined.
Depending on the rule that has been broken and the circumstances surrounding the
problem, one or more of the following will occur:
1.
Spontaneous reminders: School personnel remind student about
acceptable behavior.
2.
Natural consequences: Student makes restitution for loss or assumes
natural consequences of behavior.
3.
Individual conference: Student has conference with teacher or
instructional assistant. Discipline may be a verbal warning, loss of school
privileges, or detention.
A.
Verbal warning: A warning will be given to the student explaining
what are the rules and consequences and identifying acceptable.
B.
Loss of school privileges: Means that the student may lose
recesses, play time, etc.
C.
Detention: Detention is for students who have not completed their
work during class or for discipline problems that occur during the day.
Students may receive noon detention or after school detention. For
afterschool detention, parents will be called by their child. If contacted,
the student will remain that day. If the parents can not be reached the
student will remain up to 30 min. after school the following day and a
note will be sent home with the student to inform the parent.
D.
Corrective Action Plan: Specific objectives for improving
attendance or behavior (behavior contracts).
4.
Parent Contacts/Conference: A phone call, conference, or letter
between the teacher and parent or guardian regarding rules violations and
consequences.
5.
Community Service: Custodial duties to pick up litter, clean walls, etc.
6.
The student may be referred to the principal to determine the best plan of
action which may be any of the above or combination there of, or choices, short
term suspension, long term suspension, expulsion, emergency removal,
emergency expulsion, or shortened day.

17

6.

A.

8.

Choices: This program deals with students who demonstrate
behavioral concerns while at school. Detention will occur during the
student's lunch recess. Parents will be notified by a note or a phone
call. Choices time will be used to teach students options for dealing with
problems and hopefully help them stay out of trouble the next time.
In/Out of School Suspension: This may occur if a student's
behavior appears to create a danger to others, or is grossly unacceptable for the school setting. A parent conference may be required
prior to the student's return to regular classes. A student may not be on
school grounds until after 3:30 on school days while on suspension, and
may not attend any school related events or activities without special
permission by the principal.
i.
Short-Term Suspension: shall mean suspension for any
portion of a calendar day up to and not exceeding ten (10)
consecutive school days.
ii.
Long-Term Suspension: shall mean a suspension which
exceeds a Short-Term suspension.
iii.
Expulsion: shall mean a denial of attendance of any subject,
class, or full schedule of classes for an indefinite period of time.
iv.
Emergency Removal: shall mean the immediate removal of a
student from a class or activity by a teacher, Para-professional, or
administrator when the student's presence poses an immediate
and continuing danger to the student, other students, or school
personnel or an immediate and continuing threat of substantial
disruption of the class, activity, or the educational process of the
school.
v.
Emergency Expulsion: shall mean the immediate denial of
school attendance due to an immediate and continuing danger to
the student, other students, or school personnel or an immediate
and continuing threat or substantial disruption of the educational
process.
vi.
Shortened Day: shall mean attendance in school for only part
of a regular school day if appropriate.

Students will be referred to the Principal for all exceptional misconduct which is
conduct judged to be so serious in nature and/or so serious in terms of disruptive effect
upon the operation of the school that students will be subject to a suspension for a
first-time offense.
General guidelines: Aberdeen Public Schools believe that early involvement of
parents, when discipline problems occur, is essential to a student's successful school
career. By the same measure, early involveme.nt of the school principal is expected.
If a parent has concerns or questions, he/she is encouraged to contact the school.
Schools Declared Drug & Alcohol Free/ Tobacco Free/ Gun Free Zones
The state legislature has passed laws making state schools drug and alcohol free,
smoke (tobacco) free and gun (weapon) free zones. Students may not use or be in
possession of any tobacco, drugs or alcohol products or paraphernalia on school
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property. Furthermore, state law mandates a one-year expulsion for students who
possess firearms on school grounds or at school events. This includes students who
"act with malice and display an instrument that appears to be a firearm on public
school property, transportation, or other facility when being used exclusively by public
schools."

Drug/Alcohol Policy
Federal Law requires that parents and students be notified in writing annually about
the district discipline policy regarding drugs and alcohol. Ours is as follows:
•
No student shall consume, be under the influence of or have in their possession
any drug or alcoholic beverage on any school grounds or while engaged in a
school activity.
•
Students under the influence or in possession of drugs/alcohol illegally will be
subject to the following actions:
(1)
They will be removed from the class or activity where they will be isolated
from others.
(2)
The student's parent, guardians, or other designated responsible
persons will be notified.
(3)
Law enforcement officials may be contacted and the facts reported to
them.
(4)
Consequences:
a.
Long-Term suspension or suspension for the remainder of the
semester; or
b.
students who agree to a drug/alcohol assessment by a Drug/
Alcohol Counselor to determine if a chemical problem exists, and
who agree to follow the recommendations made by the
assessment counselo·r during the follow-up conference, may be
placed on a Short-Term suspension. Assessment and
recommended treatment costs are the responsibility of parent or
guardian of the student.

(
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Robert Gray Parent-Teacher
Organization (P.T.O.)
The P.T.O.'at Robert Gray Elementary hopes you had a great summer and we
welcome back parents and students. Our Parent-Teacher Organization (P .T.O.) meets
the first Monday of each month in the school library at 7:00 p.m. All parents,
community members, and teachers are invited to join the group. We welcome and
encourage community involvement in our school. We hold high expectations for
ourselves and our students at Robert Gray. We look forward to working with you
during the wonderful year ahead.
Volunteer Program
Adult volunteers serve as a vital link between home and school by providing a variety
of services. They help our school offer the best possible education for all students.
We encourage Mothers, Fathers, Grandparents, retired people -- anyone with a love
and concern for children to become a part of our volunteer program.
The staff of Robert Gray subscribe to the adage that it takes a whole village to raise a
child. Opportunities to assist staff and students are scheduled by our volunteer
coordinator who recruits parents and other interested community members to fulfill a
variety of roles both here at school and in your own home. While some volunteers
may.choose to work at school on a regular basis (such as listening to children read),
others may find that helping with special classroom projects or staffing events such as
book, science and art fairs better suits their needs. Yet, still, some volunteers prefer to
take work home and return the completed project to the teacher or school. There are a
myriad of jobs your can do to aide the children and teachers. Our volunteer program is
limited only by the imagination of our community. Consider giving some of your time to
make our student's learning experiences a rich and valuable adventure. Call the
Volunteer Coordinator to learn more, or, fill out the form in the back of this handbook
and return it to the school offfce.
Some w·ays that volunteers can help at Robert Gray are:
Classroom Volunteers
Listen to children read
Read to children
Arts & Crafts (prepare or help)
Grade papers
Work with small groups on skills
Help individual students with skill acquisition
Sharing careers, talents, etc.
Art Enrichment

General Service Volunteers
Duplicate papers
Filing

20

Class-related Volunteers
Binding children's stories into books
Typing
Recess supervision
Lunch supervision
Duplicate papers
Prepare bulletin boards
Making flashcards or other teaching aids
Field trip supervision
Room parties

PTO Volunteers
Making popcorn
Fund raisers
Carnival helper
Service projects
Passport Club

Library Volunteers
Shelving books
Typing
Sending out overdue notices
Mending books
Computer data entry

Ways
1.
2.
3.
4.

5.
6.
7.
8.
9.
10.
10.
11.

You Can Help Your Child
Establish habits of promptness, obedience, and respect for authority.
Read and/or listen to your child read daily (including summers!).
Help your child with his/her homework. Let them know it is important.
Instruct children to go home directly by the route established at the
beginning of the school year.
Check that children do not bring toys or pets to school.
Read and/or listen to your child read daily.
Promptly return all forms sent home for signature.
Assuring that children are dressed appropriately and suitable for the
weather and/or day's activities.
Check with the school periodically for lost and found articles.
Get all the facts before drawing a final conclusion about complaints or
misunderstanding that children bring home. A call to the school or persons
concerned can usually prevent serious misunderstanding.
Prepare your child for the possibility of emergency school closure by
having procedures for them to follow.
Read and/or listen to your child read daily.

Visits to School
Parents are welcome to visit the school and their child's classroom. Please don't wait
for an invitation, aithough they will occur throughout the school year. Make sure that
you check in through the office prior to going to the classroom. Obviously, personal
contact concerning individual students should wait until teachers are free of students
and can take time to conference.
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Appendix A
Exceptional Misconduct/Prohibited Student Conduct
1.
Alcohol or Drugs - Possession or use
Alcohol or Drugs - Sale or Delivery
2.
Arson
3.
Assault!Threat of
4.
Attendance
5.
Bomb Threat
6.
7.
Closed Campus Violation
8.
Damage, Destruction of Property
9.
Defiance
Disobedience
10.
11.
Disruptive Conduct
12.
Disruptive Dress and Appearance
13.
Extortion
14.
False Accusations
15.
False AlaiTll
16.
Falsification/Forgery of Documents
17.
Fighting
18.
Gangs/Gang Activity
19.
Harassment
20.
Inappropriate Displays of Affection
21.
Inappropriate LanguageNerbal Abuse
Intentional Misuse of School Equipment/ Supplies/Facilities
22.
Intimidation
23.
24.
Lewd Behavior/Sexual Misconduct
25.
Negligent/Reckless Driving
26.
Obscene or Disruptive Material
27.
Occupation of School Property
Occupying Unauthorized Area
28.
29.
Possession or Use of Electronic-Pagers (Beeper)
30.
Possession or Use of Explosives
31.
Possession or Use of Tobacco
32.
Racial or Sexual Harassment or Discrimination
Robbery
33.
Simple Assault
34.
Theft
35.
Trespass
36.
Unauthorized Gatherings
37.
Unauthorized Use of Technology
38.
Weapons
39.

22

Appendix B
GENERAL DISCIPLINARY PROCEDURES
Except as previously noted where exceptional misconduct may result in a suspension,
discipline is generally progressive. District staff members are expected to use
corrective action that is reasonably calculated to modify inappropriate student
behavior. If student behavior is not then modified in an appropriate fashion, staff may
employ actions or sanctions not previously imposed in order to correct behavior.
With few exceptions, the discipline sanctions imposed upon a student during one
school year do not carry over and impact discipline in succeeding years. However,
some exceptional misconduct violations (i.e. drug and alcohol) are cumulative from
school year to school years.
Student discipline files are maintained on all students during their enrollment at all
district schools.
Discipline Actions
Discipline may be imposed upon a student for violation of the rules of the school
district, subject to the following limitations:
A.
No form of discipline shall be enforced in such a manner as to prevent a
student from accomplishing specific academic grade, subject, or graduation
requirements.
B.
A student's academic grade or credit in a particular subject or course may be
adversely affected by reason of tardiness or absences only to the extent and
upon the basis that the student's attendance and/or participation is related to
the instructional objectives or goals of the particular course and the student's
attendance has been identified by the teacher pursuant to policy of the school
district as a basis for grading, in whole or in part, in the particular subject or
course.
C.
Corporal punishment shall not be administered at any time.
Suspension Actions
A suspension may be imposed upon a student for violation of school rules, subject to
the following limitations:
A.
The nature and circumstances of the violation must be considered and must
reasonably warrant a suspension and the length of the suspension imposed.
B.
Except for those rule violations that have been defined as EXCEPTIONAL
MISCONDUCT/PROHIBITED STUDENT CONDUCT (See Appendix A)
as a general rule, no student will be suspended unless a lesser form of
corrective action has been previously imposed upon the student as a
consequence of misconduct of the same nature.
C.
No student shall be suspended for unexcused absences unless the school has
first imposed an alternative corrective action reasonably calculated to modify
his or her conduct and in addition:
1.
Provided notice to the student's parent/guardian in writing (in the
primary language of the parent/guardian) that the student has failed to
attend school without valid justification.
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2.

D.
E.
F.

G.

H.

Scheduled a conference with the parent/guardian to analyze the causes
for the student's absences and to determine whether the student
should be made a focus of concern for placement in special education
or other special programs.
3.
Taken steps to reduce the student's absences which might include
adjustment to the student's school program or to assist the student in
obtaining supplementary services that might reduce the cause for the
student's absences.
No student in grades Kindergarten through Four shall be subject to shortterm suspensions for more than a total of ten (10) school days during any
single semester.
No student in grade five and above shall be subjected to short-term
suspensions for more than a total of fifteen school days during any single
semester.
Any student subject to a short-term suspension shall be provided the
opportunity upon his or her return to make up assignments and tests missed
by reason of the short-term suspension if such assignments or tests have a
substantial effect on the student's semester grade.
Prior to imposing a long-term suspension on a special education student, the
appropriate multi-disciplinary team shall review the student's behavior at issue
in relationship to the student's disability. The multi-disciplinary team shall also
consider whether the proposed discipline has the effect of denying the student a
free and appropriate public education.
Any student who has been suspended for more than one day shall be allowed
to make application for re-admission at any time.

Short-Term Suspension Prior Conference Required
Prior to the short-term suspension of any student, a conference must be conducted
with a student. At this conference:
A.
An oral or written notice of the alleged misconduct causing the suspension
must be provided to the student:
B.
An oral or written explanation of the evidence in support of the alleged
misconduct must be provided to the student.
C.
An oral or written explanation of the corrective action which may be imposed
shall be provided to the student:
D.
The student shall be provided to opportunity to present his/her explanation
regarding the alleged misconduct.
In the event a short-term suspension is to exceed one calendar day, the parent/
guardian of the student must be notified of the reason for the student's suspension and
the duration of the suspension orally, if possible, and by letter deposited in the mail as
soon as reasonably possible. This notice shall also inform the parent/ guardian of the
right to an informal conference and that the suspension may possibly be reduced as a
result of such a conference.
All short-term suspensions and the reasons therefore must be reported in writing to the
superintendent within 24 hours after the imposition of the suspension.
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Grievance Procedure For Discipline Action and Short-Term Suspension
Any student/parent/guardian who disagrees with the imposition of discipline or a
Short-Term suspension shall have the right to an informal meeting with the building
principal/designee for the purpose of resoling the grievance. The employee whose
action is being grieved shall be notified of the initiation of such a grievance as soon as
reasonably possible. During this meeting, the student/parent/ guardian shall be
subject to questioning by the principal/designee and shall be entitled to question
school personnel involved in the matter being grieved.
After this school level grievance meeting, if the issue is not resolved, the student/
parent/guardian, upon giving two school business days' prior notice to the.
Superintendent's Office, shall have the right to present a written and/or oral grievance
to the Superintendent/designee.
If the issue is not resolved at the District level, the student/parent/guardian, upon giving
two school business day's prior notice to the Superintendent's Office, shall have the
right to present a written and/or oral grievance to the Board of Directors during the
Board's nexi regular meeting The Board shall notify the student, parent/ guardian of its
response to the grievance within ten school business days after the date of that
meeting.
The discipline or Short-Term suspension shall continue during the grievance
procedure unless the principal/designee elects to postpone the action.
Notice of Opportunity For Hearing Of Long-Term Suspension
Prior to the Long-Term suspension of a student (unless keeping the student in school
would be a dangerous or very disruptive situation, at which time the students may be
immediately suspended), a written notice of an opportunity for a hearing shall be
delivered in person or by certified mail to the student and to his/her parent/guardian.
This notice shall be in the primary language of the student and/or his/her
parents/guardian and it shall:
A.
Specify the student's alleged misconduct and the school rule(s) alleged to
have been violated;
B.
Set forth the corrective action proposed by the district and the right of the
student and/or his/her parent/guardian to a hearing for the purpose of
contesting the allegation(s);
C.
lnfom1 the student/parent/guardian that a written request for such a
hearing must be received by a designated school district employee on or
before the expiration of the third school business day after their receipt of the
notice;
D.
Indicate that if such a timely appeal is not received, that the right to a hearing
will be waived and the proposed Long-Term suspension will be imposed
without further opportunity for the student/parent/guardian to contest the
matter;
E.
Include a schedule of "school business days" potentially applicable to the
exercise of such a hearing.
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The student/parent/guardian must request such a hearing within three school business
days after the date of their receipt of the Long-Term suspension notice. If a timely
request for a hearing is not received, the school district will consider the student/
parent/ guardian to have waived the right to a hearing and the proposed Long-Term
suspension will be imposed.
All Long-Term suspensions and the reasons therefore must be reported in writing to
the Superintendent within 24 hours after the imposition of the suspension.
For the appeals process to the Board of Directors see section Appeals to the School
Board below.

Expulsion
A student may be expelled for violation of school rules subject to the following
limitations:
A.
The nature and the circumstances of the violation must reasonably warrant
the harshness of expulsion.
B.
No student shall be expelled unless other forms of corrective action
reasonably calculated to modify his or her conduct have failed or unless there
is good reason to believe that other forms of corrective action or punishment
would fail if employed.
C.
No student shall be expelled by reason, in whole or in part, of one or more
unexcused absences unless the school has also first:
1.
Provided notice to the student's parent/guardian in the primary
language of the parent/guardian that the student has failed to attend
school without valid justification.
2.
Scheduled a conference with the parent/guardian and the student at a
time and place reasonably convenient to all involved to analyze the
cause of the student's absence and to determine whether the student
shall be made a focus of concern for placement in a s special education
or other special program designed for his/her educational success.
3.
Taken steps to reduce the student's absences by considering adjustment
of the student's school program or by assisting the student or
parent/guardian to obtain supplementary services that might reduce
the cause for the student's absences.
Notice of Expulsion
Prior to the expulsion of a student, a written notice of an opportunity for a hearing shall
be delivered in person or by certified mail to the student and to his/her
parent/guardian. This notice shall be in the primary language of the student and/or
his/her parents/guardian and it shall:
A.
Specify the student's alleged misconduct and the school rule(s) alleged to
have been violated;
B.
Set forth the corrective action proposed by the district and the right of the
student and/or his/her parent/guardian to a hearing for the purpose of
contesting the allegation(s};
C.
Inform the student/parent/guardian that a written request for such a hearing
must be received by a designates school district employee on or before the
expiration of the third school business day after their receipt of the notice;
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D.

E.

Indicate that if such a timely appeal is not received, that the right to a hearing
will be waived and the proposed Long-Term suspension will be imposed
without further opportunity for the student/parent/guardian to contest the
matter;
Include a schedule of "school business days" potentially applicable to the
exercise of such a hearing.

The student/parent/guardian must request such a hearing within three school business
days after the date of their receipt of the expulsion notice. If a timely request for a
hearing is not received, the school district will consider the student/ parent/guardian to
have waived the right to a hearing and the proposed expulsion will be imposed.
All expulsions and the reasons therefore must be reported in writing to the
superintendent within 24 hours after the imposition of the suspension.
For the appeals process to the Board of Directors see section Appeals to the School
Board below.
Hearing Process For Long-Term Suspension And Expulsion
If a timely request for a hearing is received, the school district shall schedule a hearing
to commence within three school business days after the date upon which the hearing
request was received by the District. At this hearing the student/parent/ guardian shall
have the right to inspect (in advance of the hearing) any documentary or other physical
evidence the school district intends to introduce at the hearing.
The student may be represented by legal counsel and the student/parent/ guardian
shall have the right to question and confront witnesses and to present their
explanation of the alleged misconduct and to make such relevant showings by way of
witnesses and the introduction of documentary and othe·r physical evidence as they
desire.
The school district's representative assigned to present the district's case shall have
the same right to inspect in advance of the hearing any documentary or other physical
evidence which the student/parent/ guardian intends to introduce at the hearing.
The hearing officer(s) assigned by the District to hear the case shall not be a witness in
the case and the guilt or innocence of the student shall be determined solely on the
basis of the evidence presented at the hearing. Either a tape recorded or verbatim
record of the hearing shall be made. A written decision by the hearing officer(s) setting
forth the findings of fact, conclusions and the nature and duration of the Long-Term
suspension/ expulsion or lesser form of corrective action to be imposed, if any, shall be
provided to the student's legal counsel or if none, to the student and his/ her
parent/guardian.
EMERGENCY

ACTIONS

Emergency Removal From A Class or Activity
A student may be removed immediately from a class or activity and sent to the
designated school authority if the school employee in charge of that student has good
and sufficient reason to believe that the student's presence poses an immediate and
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continuing danger to the student, other students, or school personnel or an immediate
and continuing threat of substantial disruption of the class, activity, or educational
process of the students' school. Such a removal shall continue only until the danger
or threat ceases or until the principal/designee acts to impose appropriate discipline.
The principal/designee shall meet with the student as soon as reasonably possible
following the student's removal and take appropriate corrective action. In no case
shali the student's opportunity for such a meeting be delayed beyond the
commencement of the next school day. Prior to or at the time any such student is
returned to the class or activity from which he/she was removed, the
principal/designee shall notify the school employee who removed the student of the
action which has been taken.

Emergency Expulsion
A student may be expelled immediately by the school district superintendent/ designee
in emergency situations if the superintendent or designee has good and sufficient
reason to believe that the student's presence poses an immediate and continuing
danger to the student, other students, or school personnel or an immediate and
continuing threat of substantial disruption to the educational process. An emergency
expulsion shall continue until rescinded by the superintendent/designee or until
modified or reversed pursuant to the hearing process set forth below.
Emergency Expulsion Notice of Hearing
The student and his/her parent/guardian shall be notified of the emergency expulsion
· of a student and their opportunity for a hearing as follows:
A.
By hand delivering a written notice to the student's parent/guardian within 24
hours of the expulsion or by a certified letter deposited in the mail within 24
hours of the expulsion. If the notice is by certified letter, reasonable attempts
shall be made to notify the student and his or her parent/guardian by telephone
· or in person as soon as is reasonably possible.
Such
1.
2.
3.
4.

B.

written or oral notice shall:
Be in the primary language of the student/parent/guardian;
Specify the alleged reason for the eme·rgency expulsion;
Set forth the corrective action taken and proposed;
Set forth the right of the student/parent/guardian to a hearing for the
purpose of contesting the allegations;
5.
Set forth the fact that a request for hearing must be received by the
school district on or before the tenth school business day after receipt of
the notice;
6.
State that if such a timely request is not received, that the right to a
hearing will be waived and the emergency expulsion may be continued
as deemed necessary without any further opportunity for the student/
parent/guardian to contest the matter;
7.
Include a schedule of school days potentially applicable to the exercise
of such hearing.
If the emergency expulsion is based on a failure to comply with the state
immunization law, WAC 180-38, the notice must be received by the student's
parent/guardian prior to the emergency expulsion regardless of the method
of delivery.
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Emergency Expulsion Hearing Process
If a timely request for a hearing is received, the school district shall immediately
schedule and give notice of a heading to commence as soon as reasonably possible,
but not later than the third school business day after the District's receipt of the request
for the hearing.
At this hearing the student/parent/guardian shall have the right to inspect in advance of
the hearing any documentary or other physical evidence the school district intends to
introduce at the hearing. The student may be represented by legal counsel and the
student/parent/guardian shall have the right to question and confront witnesses and to
present their explanation of the alleged misconduct and to make such relevant
showings by way of witnesses and the introduction of evidence as is deemed
appropriate.
The school district's representative assigned to present the district's case shall have
the same right to inspect in advance of the hearing any documentary or other physical
evidence which the student/parent/guardian intends to introduce at the hearing.
The hearing officer assigned to hear the case shall not be a witness in the case and
the guilt or innocence of the student shall be determined solely on the basis of the
evidence presented at the hearing. Either a tape recorded or verbatim record of the
hearing shall be made.
Within one school business day after the date upon which the hearing concludes, a
decision as to whether the expulsion shall be continued shall be rendered by the
hearing officer. The student's legal counsel, or if none, the student/parent/guardian
shall be notified of the decision thereof by depositing a certified letter thereof in the
United States mail. The decision shall set forth the findings of fact, the conclusions
(including a conclusion as to whether or not the emergency situation giving rise to the
emergency expulsion sill exists), and whether or not the emergency expulsion shall be
continued or a lesser form of corrective action is to be imposed.
An emergency expulsion may be continued following the hearing on the basis that the
emergency situation continues and/or as corrective action for the actions giving rise to
the emergency expulsion is the first instance.

APPEALS TO SCHOOL BOARD
Notice
Appeals from decisions rendered by the hearing officer after Long-Term
suspension/expulsion hearings which impose either a Long-Term suspension or an
expulsion shall be governed as follows:
A.
The student/parent/guardian shall have the right to appeal the hearing officer's
decision to the school board. Notice indicating that the student/
parent/guardian desires to appeal the hearing officer's decision shall be made
to the office of the school district superintendent within three school business
days after the date of receipt of the hearing officer's decision. Such a notice of
appeal must be in writing.
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B.

(
C.

D.

If such as appeal is not taken, the suspension or expulsion decided upon will
be imposed as of the calendar day following the expiration of the three school
business day appeal period.
If a timely appeal is taken to the Board of Directors, the imposition of the
suspension or expulsion shall not be imposed until the appeal is decided;
provided, that an emergency expulsion that is continued by the hearing officer
need not be stayed if the decision rendered includes conclusion that the student
continues to impose an immediate and continuing danger to the student, other
students, or school personnel or an immediate and continuing threat of
substantial disruption of the educational process of the student's school.
An appeal from any decision of the school board to impose or to affirm the
imposition of a Long-Term suspension or an expulsion shall be to the courts.
Whether or not the decision of the school board shall be postponed pending
an appeal to the Superior Court shall be discretionary with the school board
except as ordered otherwise by a court.

Hearing With The School Board
If a timely notice of appeal to the school board is received, the Board shall schedule
and hold an informal conference to review the matter witi)in ten school business days
after the date of receipt of such appeal notice. The purpose of this meeting shall be to
meet and confer with the parties in order to decide upon the most appropriate means
of disposing of the appeal.
At that meeting, the student or the student's parent/guardian or legal counsel shall be
given the. right to be heard and shall be granted the opportunity to present such
witnesses and testimony as the Board deems reasonable. The Board shall agree to
one of the following procedures prior to adjournment or recess:
A.
Study the hearing record or other materials submitted and render its decision
within ten school business days after the date of the informal conference, or
B.
Schedule and hold a hearing to hear further arguments based on the record
before the Board and render its decision within fifteen school business days
after the date of the informal conference, or
C.
Schedule and hold a meeting within ten school business days after the date of
the informal conference for the purpose of hearing the case de novo.
In the event the School Board elects to hear the appeal de novo, the following rights
and procedures shall govern the proceedings:
At the de novo hearing, the student/parent/guardian shall have the right to inspect in
advance of the hearing any documentary or other physical evidence the school district
intends to introduce at the hearing. The student may be represented by legal counsel
and the student/parent/ guardian shall have the right to question and confront
witnesses and to present an explanation of alleged misconduct and to make such
relevant showings by way of witnesses or the introduction of evidence deemed
appropriate.
The school district's representative assigned to present the district's case shall have
the same right to inspect in advance of the hearing any documentary or other physical
evidence which the student/parent/ guardian intends to introduce at the hearing.
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Either a tape-recorded or verbatim record of the hearing shall be made. Any decision
by the School Board to impose or to affirm. revise or modify the imposition o discipline,
suspension or expulsion upon a student shall be made only by those board members
who have heard or read the evidence and only by board members who have not acted
as witnesses in the matter and only by a majority vote at a meeting at which a quorum
of the Board is present.

Application for Re-Admission in cases of Suspension or Expulsion
Any student who has been suspended or expelled may apply for re-admission at any
time by making written application to the Superintendent. Any such application should
state the reasons for re-admission and should include such assurances as may be
appropriate concerning the non-recurrence of the problem which led to the
suspension or expulsion at issue.
The Superintendent may designate school employees to consider the application and
make recommendations concerning the re-admission request. Re-admission, if
appropriate, may be conditioned upon drug/alcohol assessments and related
prescribed treatment programs as may be deemed appropriate by school officials.
The Aberdeen School District No. 5 complies with all federal rules and regulations and
does not disc1iminate on the basis of race, color, national origin, sex or disability. This
holds true for all students who are interested in participating in educational programs
and/or extra-curricular school activities. inquiries regarding compliance procedures
may be directed to the school district's Title IX RCW 28A.85 Officer and/or Section 504
Coordinator.
Title iX/RCW 28A.85 Officer:

Anna C. Shanks
216 North G Street
Aberdeen, Washington 98520
(360) 538-2004

Section 504 Coordinator:

Shawn Dickson
1700 Cherry Street
Aberdeen, Washington 98520
(360) 538-2161
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Appendix C
Robert Gray School, Student and Family
Agreement
We invite, encourage and value the contributions of families and
community members at Robert Gray School.
Academics
reading & writing are fundamental to success
staff and parents need to be committed to the use and development of an enriching curriculum
students learn in a variety of ways and all students deserve the opportunity to succeed
technology is taught and used

School Environment
• it is important for school to provide a clean. safe environment
• the school is a drug and weapon free zone

School Climate
positive attitudes begin at home and are reinforced at school
students do better at school when families are involved
students and staff will respect themselves, other people and property
behavioral expectations will be communicated clearly and enforced consistently

Personal, Home and School Responsibilities
students need to come to school on time and have regular attendance
• it is important for families to provide healthy foods, adequate rest and to send children to school
ready to learn
the school encourages families to be involved in the student's education
communication is fundamental to success in school
- schools will provide ongoing information about student progress
- families should get to know their child's teachers and what is being taught
- families support education when they talk with children about school & learning

We agree that students will have the greatest opportunity to succeed in school when we work
together to accomplish these things.

(student signature)

(family signature)

(teacher signature)

(date)
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This life is yours
... :.{1

.. .:··.

Take the power
To choose viliat you want to do
And do it well.
Take .the power
To love what you want in life
And love it honestly.
Take the power
To walk in the forest
And be a part of nature.
Take the power
To l;lontrol your own life
No one eke can do it for you.
Take the power
To make your life happy.
-Schutz

Robert Gray Elementary School
ABERDEEN, WASHINGTON

Where Students & Staff
• respect others
• respect property
• respect themselves

PARENT-FAMILY AND COMMUNITY
VOLUNTEER HANDBOOK

1997-98
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A Message from the Principal
Dear Robert Gray Volunteers,
Welcome to Robert Gray Elementary School.
We are happy to have you with us and feel we have some exciting learning to offer
children. We place an emphasis on writing with an aggressive implementation of the
6-Trait Writing Process. In addition, we seek your help as we embark upon an
educational, as well as fun, geography program know as The Passport Club. This is a
program in which volunteers, parents, students and teachers learn all the countries of
the world, as well as something of their cultures. Finally, we will be exploring ways to
improve student success in reading.
This handbook has been prepared to provide you with information which will be
helpful to you throughout the year in interpreting and understanding our school
volunteer program. Please keep it handy for future reference. It will answer many
questions and save you time and inconvenience.
The strength of the program at school comes from close communication between
home and school as well as community and school. If we work together, the result will
be the best educational environment possible for our children. The entire staff
welcomes your active participation in the sharing of education with our students.
I am looking forward to an exciting year. Please feel free to contact me at any time if I
can be of h ~Our school number is 538-2140 .

Benjamin Degni
Principal
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Please note: A signature was redacted due to security concerns.

ROBERT GRAY ELEMENTARY SCHOOL
Aberdeen School District #5
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Robert Gray School Roster
Grade
Preschool
Preschool

K

1
1
2
2
3
3
4
4/5
5
6
6
Resource, Primary
Resource, Intermediate
Title I/LAP
P.E.
P.E.
Music
Orchestra
Band
Counselor
Speech/Language Pathologist
Psychologist
Custodian
Custodian
Cook
Cook's Helper
Cook's Helper

Principal: Ben Degnin
Secretary: Lynda Tometich
~
Mr. Bates
Mrs. Burger
Mrs. O'Donnell
Mrs. Fleming
Mrs. Brown
Mrs. Pinnick
Mr. Sundstrom
Mr. Byrne
Mrs. Reynvaan
Mrs.Lokken
Mrs. Carl
Mrs. Heikkila
Mr. Tageant
Mrs. Williams
Ms. Stanfill
Mrs. Brownlow
Ms. ldeker
Mr. Reed
Mr. Anderson
Mr. George
Mr. Jensen
Miss Walter
Mrs. Eko
Mrs. Krueger
Ms. Brown
Mr. Trudell
Mrs. Mitchell
Mrs. Keith
Mrs. Baretich
Mrs. Ziegler

Para-professionals
Preschool
Preschool
Kindergarten
Primary/Office
Intermediate/Choices
Title 1
Resource
Resource
Kid's Room
Kid's Room
Librarian

Mrs. Antich
Mrs. Keogh
Mrs. James
Mrs. Emberley
Mrs. Furth
Mrs. Abel
Ms. Ancich
Ms. Lloyd
Mrs. Armstrong
Mrs. Ross
Mrs. Oliver
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Room

13
14
K
2
3
6
5
17
18

16
15
10
8

7
1
11
12
Nat Gym
Nat Gym

Daily Schedule
Student Arrival Time
Children arrive at school between 8:15-8:40.
Office Hours, Address & Phone Number
The school office is open each school day between 7:30 and 4:00. The office opens
five school days prior to the opening of school in August and remains open five days
after school has closed in June. Our address and phone number are:
Robert Gray Elementary School
900 Cleveland
Aberdeen, WA 98520

(360) 538-2140
FAX. (360) 538-2142

School Hours forStuctents in Grades 1-6 .
8:15 - 8:30

8:40
i0:00 -10:10
10:15 - 10:25
11 :25 - 12 :00
11 :40 - 12:15
11 :55 - 12 :30
1 :30 - 1 :40
1 :45 - 1 :55

2:35
3:05

Breakfast
School Begins
Recess - Primary (Grades K-3)
Recess - Intermediate (Grades 4-6)
First & Second Grade Lunch
Third & Fourth Grade Lunch
Fifth & Sixth Grade Lunch
Recess - Primary (Grades K-3)
Recess - Intermediate (Grades 4-6)
Dismissal - Grades 1 & 2
Dismissal - Grades 3 - 6

Kindergarten Schedule
AM Kindergarten
8:40 - 11 :15
PM Kindergarten
12:15 - 2:55
Preschool Schedule
8:50-11 :20
12:20-2:50

AM Preschool - Monday thru Thursday only
PM Preschool - Monday thru Thursday only
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Emergency School Closure
In the event of inclement weather, adverse conditions, or some other unforeseen
emergency which forces a change in school scheduling or a school closure,
information will be broadcast on the following stations:
AM KXRO 1320
AM KBKW 1450
Olympia FM 96.1
FM KAYO 99.3

FM
AM
FM
TV

KDUX 104.7
KJET 1560
KGHO 95.6
Channels 4, 5 and 7

Breakfast and Lunch
Adults may buy their lunch and milk tickets before school in the cafeteria or in the office .
when you arrive to visit or volunteer. The cost for meals are as follows:
Milk only:
.30
Adult Breakfast:
i .50
Adult Lunch
2.50

School Entrance
Volunteers visiting the school should enter through the main entrance. All street
entrances will remain locked during the school day. This will help monitor intruders
and ensure student and staff safety. The main entrance is located near the office
between the two buildings.

Visits to School
Community members are welcome to visit the school and the classroom. Please don't
wait for an invitation, although they will occur throughout the school year. A
background check is needed to visit or volunteer in the classroom (Appendix A).
Make sure that you check in through the office prior to going to a classroom. Visitors
are asked sign-in and sign-out with each visit. A visitor badge must be worn during
each visit to Robert Gray to help students and staff recognize our guests.
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General Information
Question: What Makes Robert Gray a Great School?
Answer: Respect -- Respect -- Respect!
• Respect others (students, staff & visitors)
• Respect property , Respect yourself

Here are some examples of how we ask our students to show respect:
In the Classroom
Raise your hand before speaking.
Do not use "put downs" on other students.
Do not bother other students.
In School Work
Be honest regarding school work.
Do all that is required in each class, and try to do more than is required.
Respect the teacher's ju·dgment concerning the report of work in school.
Work hard in order to receive a good report for work.
In the Halls
Keep our halls and bathrooms neat and clean.
Be respectful to students and teachers in the halls.
Walk and talk in the halls quietly.
Be respectful of school property.
In the Lunch Area
Wait your turn in lunch lines.
Obey the adult in charge of the area.
Leave your place neat and orderly.
In Assemblies
Walk quietly to the assemblies.
Stand at attention for the Pledge of Allegiance.
Remain seated quietly during performances.
Applaud each performer.
Be respectful to guests and to our flag.
In Games
Be respectful of all opponents.
Be respectful of the referees' decisions.
Support our team.
Be a credit to my school and community.
On the Buses
Be respectful of the bus driver and obey the bus rules.
Wait respectfully for the bus.
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Robert Gray Programs
Spirit Days
Fridays are official Robert Gray Spirit Days. Everyone is encouraged to proudly wear
the school colors of blue and white. Special T-Shirts and buttons are available to
purchase from the P.T.O. throughout the school year.
School Mascot
The Robert Gray school mascot is the Lady Washington Ship, we are the "Explorers".
Music Programs
Band is offered as an elective to our 5th and 6th grade students during the school
year. Orchestra is an elective for our 4th, 5th, and 6th grade students. Our
instrumental music teachers will be sending home more information on this program.
Vocal music instruction is provided for all students in grades 1-6.
Special Programs and Services
The primary responsibility for the education of children is vested in the regular
classroom teacher. Sometimes the teacher will require specialized assistance in
assessment and diagnosis or help in meeting the particular needs of individual
students. A combination of the following specialists an.ct/or special programs are
available in the Aberdeen District:
Audiologist
Nurse
Chapterffitle I
Speech and Language Pathologist
Occupational /Physical Therapist

Counselor
Psychologist
Learning Assistance Program (LAP)
Special Education Program
English as a Second Language Program (ESL)

Conferencing With Parents
Parent-Teacher conferences are scheduled in November and March. This is an
impo1tant way in which parents and teachers can get to know each other and to work
toward the child's success. A means of sharing information, conferences give parents
and teachers an opportunity to discuss the child's special ne.eds, and interpret his or
her progress. During the days of parent conferences, school (grades 1-6) will be in
session mornings only. There will be no AM or PM Kindergarten. Preschool
will have regular AM and PM classes. Conference appointments are not limited
to twice a year. You are encouraged to make an appointment to see your child's
teacher whenever you feel there is a need. If it is necessary, your child's teacher may
also initiate additional conferences.
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Student Behavior and Discipline
Robert Gray Elementary School has a fine educational program, an excellent staff and
committed community. A spirit of cooperation and progress among students, parents,
and staff has helped us provide a solid basic education program. To continue this
tradition, students are expected to observe the school's academic standards and the
school rules. The student's main job is to attend school promptly and be ready to
work. He/she may not disrupt the educational process or threaten or endanger the
safety of others. Each student has the right to a productive and satisfying experience,
free of interference and indignity. Our goal is to maintain a school environment that is
conducive to learning and is a safe place for students and staff.
Thus, a major goal at Robert Gray School is to develop in students a sense of good
citizenship and an awareness of rights and responsibilities. In addition to the regular
curriculum, good citizenship is taught and practiced so that our environment is orderly,
safe and healthful for children.
An effective discipline plan should include a procedure for fostering a good school
climate for all students. The procedure should include provisions for recognizing
students for good behavior and outstanding achievements. Ways to build a positive
school climate and positive attitudes toward Robert Gray include:

• Caught Being Good Coupons are issued to students by staff members for
demonstration of excellent behavior. A drawing is held each Friday for ten of these
students, who will receive a reward. These are truly good citizens.
• Spirit Assemblies are held each month. One student from each class is
selected as Student-of-the-Month for outstanding behavior, cooperation, and
academic effort. These students will be recognized at the Assembly.
• Each teacher may select a Most Improved Student of the month. This
student is recognized for showing the most improvement in behavior or academics; in
the classroom or on the playground.
• Teachers will recognize students in their classroom who show outstanding effort in
their Academic Achievement. A drawing is held each Friday for ten of these
students, who will receive a reward. This does not mean a student must have A's; it
means he/she is trying.
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• Infraction tickets will be given out for misconduct. Students not receiving any
tickets will be honored each quarter at our Cooperation Celebration. Special
activities are planned for these students in order to celebrate their excellent
behavior in class, in the lunchroom, on the bus, and on the playground.
The development of an orderly plan for effective discipline is important. Such a plan
focuses on self-discipline by all members of the school community, provides for
guidance for those who make mistakes, and includes a procedure for correcting
disruptive behaviors. Therefore, the children and adults agree to:

•

Act Safely
Be cooperative
Be respectful and courteous to people and
property
• Do your best work

Conflict Managers
Conflict Managers are trained throughout the year to assist other students in resolving
minor playground disputes. Our goal is to help students learn the skills necessary in
solving problems without physical aggression and to help each other.
Cafeteria Rules
Our hope is that lunch will be a pleasant time for all of our students. It is a chance to
eat and relax. In order for this to happen, all students must take responsibility for the
cafeteria to be quiet and orderly.
1.
Enter the cafeteria in an orderly manner.
2.
Once seated, please remain seated until you have finished your lunch.
3.
Talk quietly to neighbors only. No shouting.
4.
Lunches SHOULD NOT be shared or traded.
5.
Students need to raise their hand to be excused.
6.
NO food or papers may be left at the table or on the floor. Food and paper
should be dumped into appropriate containers.
7.
Students may not touch another student's food.
8.
Students are to use good table manners.
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1.
2.

3.
4.
5.
6.

7.
8.
9.
10.
11.
12.
13.

14.

15.

General Student Rules
Students are expected to follow the directions of any adult in the building, on
the playground, or at any school activity.
Rock throwing, assaultive behavior, harassment of any kind, use of bad
language, bothering others' belongings without permission, disorderly conduct,
damaging school property, disobedience, or defiance have no place at school
and will result in disciplinary action.
Students are not allowed to run in the halls.
Students may not bring personal play items to school. Playground
equipment for use on the playground will be issued by the school.
Students are asked to treat others the way they would like to be treated.
Good school citizenship should be shown by all students at all times.
Respect, helping others, working as hard as you can, and following school rules
are necessary qualities for success.
No gum chewing at school.
Students are to keep hands, feet and objects to themselves.
No student will be allowed to disrupt the educational process of others or create
an unsafe atmosphere.
Hats will not be worn in the building.
Students need a hall pass between classes or before school.
No food, candy or drink is allowed outside of the lunchroom.
Students are not permitted to engage in any gang-related behavior at school.
Examples of such behavior include hand gestures, graffiti, tattoos (real or fake),
wearing "colors", saggy pants, etc. While we understand that such behaviors
don't necessarily indicate gang involvement, they promote gang culture and
could be dangerous for students.
Students are not permitted to wear any articles of clothing which promote drugs,
alcohol, smoking, violence, profanity or offensive language or messages, or
illegal activities.
Any violent or forceful interference by a student with an administrator, teacher,
classified employee, or contract personnel has been included as a basis for
immediate suspension or expulsion by the State of Washington.

Playground Area Rules
1.
No fighting, play fighting, rock or chip throwing.
2.
Play under the playshed on rainy days.
3.
NO spitting.
4.
Food and drink are not allowed on the playground.
5.
Do not go beyond the yellow lines or outside fenced areas.
6.
If you have any doubts, remember rule #1.
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Robert Gray Parent-Teacher
Organization (P. T.O.)
Our Parent-Teacher Organization (P.T.O.) meets the first Monday of each month in the
school library at 7:00 p.m. All paren\s, community members, and teachers are invited
to join the group. We welcome and encourage community involvement in our school.
We hold high expectations for ourselves and our students at Robert Gray. We look
forward to working with you during the wonderful year ahead.

Volunteer Program
Adult volunteers serve as a vital link between home and school by providing a variety
of services. They help our school offer the best possible education for all students.
We encourage Mothers, Fathers, Grandparents, retired people -- anyone with a love
and concern for children to become a part of our volunteer program.
The staff of Robert Gray subscribe to the adage that it takes a whole village to raise a
child. Opportunities to assist staff and students are scheduled by our volunteer
coordinator who recruits parents and other interested community members to fulfill a
variety of roles both here at school and in your own home. While some volunteers
may choose to work at school on a regular basis (such as listening to children read),
others may find that helping with special classroom projects or staffing events such as
book, science and art fairs better suits their needs. Yet, still, some volunteers prefer to
take work home and return the completed project to the teacher or school. There are a
myriad of jobs your can do to .aide the children and teachers. Our volunteer program is
limited only by the imagination of our community. Consider giving some of your time to
make our student's learning experiences a rich and valuable adventure. Call the
school office at 538-2140 to learn more, or, fill out the form in the back of this
handbook and return it to the school office.
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Volunteer Opportunities
Classroom Volunteers
Listen to children read
Read to children
Arts & Crafts (prepare or help)
Grade papers
Work with small groups on skills
Help individual students with skill acquisition
Sharing careers, talents, etc.
Art Enrichment

.,

General Service Volunteers
Duplicate papers
Filing

Class-related Volunteers
Binding children's stories into books
Typing
Recess supervision
Lunch supervision
Duplicate papers
Prepare bulletin boards
Making flashcards or other teaching aids
Field trip supervision
Room parties

P.T.O. Volunteers
Making popcorn
Fundraisers
Carnival helper
Service projects
Passport Club

Library Volunteers
Shelving books
Typing
Sending out overdue notices
Mending books
Computer data entry
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Hints for Working with Students
ESTABLISH a good relationship with students. This will take time and patience, and
a friendly, positive attitude will help.
LEARN the students' names. Spell and pronounce students' names correctly. Call
students' by their names frequently.
BE SURE the students know your name and how to pronounce it. You may want to
write it down on a card and to show students the spelling.
ACCEPT each individual student for their uniqueness. Enjoy the differences in
students and try not to judge them.
LISTEN to students. Sometimes just by talking about a problem will help a student
feel better. By listening to students, you build trust and show that you care.
RESPECT a student's privacy. If a child or staff member reveals personal
infor-mation, regard it as confidential. If someone should ask about your volunteering,
discuss activities rather than specific information about students or staff.
PRAISE students honestly and frequently.
HELP to build a positive self image in each student that you meet. Remember, effort
and paying attention count as much as performance.

BE PATIENT when working with students. Allow students to work at their own pace,
while still maintaining high expectations.
DON'T BE AFRAID to admit you don't know something. Feel free to ask the
students and staff for help when you need it. The students will trust and respect you for
your honesty. Likewise students make mistakes. Let them know that making mistakes
is part of the learning process.
BE RELIABLE as students and staff depend on you. Let the school office know if you
are going to miss a scheduled volunteering visit. Your call will reassure students and
staff that you care.
R.EMEMBER, a smile opens doors and hearts.
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Volunteer Responsibilities
BE PROMPT, dependable and regular in attendance.
TREAT all students fairly, equally, and positively.
REFER all discipline matters to school staff.
COMMUNICATE with school staff on a regular basis.
HONOR confidentiality. What you see and hear should be held in confidence.
DISCUSS any volunteer-related problems with the principal.
KNOW and observe all regulations in assigned classrooms and the school, such as
lire alarm procedures, classroom rules, student restroom privileges, etc.
REMEMBER that you are a model for children in attitude, dress and behavior.
ACTIONS speak louder than words.
HAVE FUN!!

Confidentiality
Anyone who works in our school for any period of time will eventually learn a lot about
the staff and students at Robert Gray. This is a normal process. It is important to
remember that by volunteering in our school you may be in a unique position to learn
information about people that otherwise you would not know. With that knowledge,
comes some very specific expectations and responsibilities. We will ask that you sign
our Understanding of Confidentiality form. A sample copy of the form is located in
Appendix C.
As you volunteer, you should:
1.
Look for the strengths in every child.
2.
Allow children to grow, learn, and process, don't make judgments.
3.
Discuss individual students only with the staff that work directly with that student.
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Sexual Harassment
The district is committed to a positive and productive educational environment free
from discrimination, including sexual harassment. The district prohibits sexual
harassment of students, employees and others involved in school district activities.
Sexual harassment occurs when:
1.
Submitting to the harasser's sexual demands is a stated or implied condition of
obtaining an education or work opportunity or other benefit;
2.
Submission to or rejection of sexual demands is a factor in an academic, work
or other school-related decision affecting an individual; or
3.
Unwelcome sexual or gender-directed conduct or communication interferes
with an individual's performance or creates an intimidating, hostile or offensive
environment.
Sexual harassment can occur adult to student, student to adult, student to student,
adult to adult, male to female, female to male, maie to male and female to female.
The district will take prompt, equitable and remedial action within its authority on
confirmed reports of sexual harassment. Engaging in sexual harassment will result in
appropriate discipline and/or other sanctions against the offending person.

Title IX/RCW and Section 504
The Aberdeen School District No. 5 complies with all federal rules and regulations and
does not discriminate on the basis of race, color, national origin, sex or disability. This
holds true for all students who are interested in participating in educational programs
and/or extra-curricular school activities. Inquiries regarding compliance procedures
may be directed to the school district's Title lX RCW 28A.85 Officer and/or Section 504
Coordinator.
Title IX/RCW 28A.85 Officer:

Anna C. Shanks
216 North G Street
Aberdeen, Washington 98520
(360) 538-2004

Section 504 Coordinator:

Shawn Dickson
1700 Cherry Street
Aberdeen, Washington 98520
(360) 538-2161
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APPENDIX A

A1

Guidelines for the Volunteer Information Form
and Criminal History Form
The forms are used for volunteers only.
Each volunteer should complete a Volunteer Information
Form and a Washington State Patrol Request for Criminal
History Form.
The Volunteer Informatioi1 Form should be retained in a
confidential file by the school principal or secretary. The
school pri..11.cipal will determine the eligibility of volunteers in
the school contingent upon a satisfactory background check.
The Washington State Patrol Request for Criminal History
Form should be sent to the Personnel Office. The Personnel
Office will forward the form to the Washington State Patrol.
The Personnel Office will notify the school principal if a
criminal record is found as a result of a background check.
All information obtained from the Volunteer Information
Form and Criminal I-Iistory Form should remain confidential.

-1000 2<1U 4JO !fl J'93)' · !

INSTRUCTIONS
Please type or print clearly in ink
SECTION A:

Please type, stamp, or clearly print the address to which our response is to be mailed, and sign.

SECTION B:

Check appropriate box indicating purpose of request.
Child/ Adult Abuse tnlormation: Response limited to convictions of crimes against children or other
persons, dependency proceedings, abuse of vulnerable adults, and DOL disciplinary board final
decisions and any subsequent criminal charges associated with the conduct that is the subject of \he
disciplinary board final decision. The business or organization shalt use this record only in making the
initial employment or engagement decision. Furlher dissemination or use of the record is prohibited. A
business or organization violating this subjection is subject to a civil action for dc1mages.

SECTION C:

For our search purposes, please provide as much information as possible. Name and date of birth are
mandatory.

SECTION D:

Please type or clearly print Business/Organization requesting information, name and address of
applicant of inquiry. A legible inked right thumb print is optional; however, if submitted, it wilt be used for
positive verification. This portion will be returned to the applicant by the requesting agency.

FEES:

Make payable to Washington State Patrol by cashier's check, money order, or commercial
business account. Personal/certified checks will not be accepted.

ADDITIONAL INFORMATION:

If submitting an applicant fingerprint card, this form is not required.

PLEASE MAIL ENTIRE,
COMPLETED FORM TO:

WASHINGTON STATE PATROL
Identification Section
PO Box 42633
Olympia, WA 98504-2633

FOR FURHTER INFORMATION, CONTACT THE WASHINGTON STATE PATROL AT (206) 705-5100.

This upper pof1/(Jfl s1Jnl by WSP to the Aqency!Requesrer
nus lower port10,1 sent by Requeslinq Agency to /he Applicant

This identification certificate is the result of a request for criminal conviction record information from the Washington State
Patrol Identification and Criminal History Section on a prospective applicant by a business or organization. Pursuant to the
Child/ Adult Abuse Information Act, RCW 43.43.830 through 43.43.845, if !he conviction record, disciplinary board final
decision. or civil adjudication record shows no evidence ol a crime against children or other persons, an identification
declaring the showing of no evidence shalt be issued to the applicant.

WASHINGTON STATE PATROL
Identification and Criminal History Section
PO Box 42633. Olymp1a, WA 98504-2633

REQUEST FOR CRIMINAL HISTORY INFOR\1ATION
CHILD/ ADULT ABUSE INFORMATION ACT
RCW 43.43.830 through 43.43.845
(Instructions on Reverse Side)

REQUESTING AGENCY/ADDRESS
Aberdeen School District No.

®

PURPOSE

5

A~(nq-

Anna C. Shanks
"116 North G Street

[2Q ESD/School District Volunteer - no fee

------------------

'Aberdeen WA

98520

l certify this request is made pursuant
indicated.

10

and for the purpose

0

Non-Profit BusnJOrg. · no fee (Excluding
· Schools & ESD's)

D

Profit Business/Org. - SIO

0

Adoptive Parent - $ \ 0

Fees:
Authorized Signature

Make payable to Washington State Patrol by cashicr·s
check, money order, or commercial bu~iness account.

Date

Personnel Director

NO PERSONAL/CERTIFIED CHECKS ACCEPTED

''------

©

APPLICANT OF INQUIRY

(-s 1\ppiic.ant's Name:
'-·

Middk

Fine

LJSC

Alias/Maiden Name:

Sex: _ _ _ _ __

Date of Birth: _ __

Race:

Monlh/D1y/Year

Social Security Number: _ _ _ _ _ _ _ _ _ Driver's Lie. Number/Stale.:

---·------ /

___

Secondary dissemination of :his criminal history record information response is prohibited unless in compliance with RCW 10.97.050.

@

IDENTIFICATION DECLARING NO EVIDENCE
WASHINGTON STATE PATROL IDENTIFICATION & CRIMINAL HISTORY SECTION
(THIS PORTION MAILED BY REQUESTING AGENCY)

As of this date, the applicant named below shows no evidence

WSP Use Only

pursuant to RCW 43.43.830 through 43.43.845.

Aberdeen School District No. 5
Requesting Agency

Applicant's Signature

Valid Two Years From Issue

Right Thumb Print {Opuonal)

~----··

JOOO 240-430 {J19J\ • • r

~ ..

~ - ---·--·----- -·- - - - - - - - -----------

ABERDEEN SCHOOL DISTRICT NO. 5
216 North G Streo~ Aberdeen, WA

98520

FAX

(360) 538-2CXXl
(360) 538-2014

Volunteer Information Form

(
Last Name, First, Middle:

Date:

Current Address:

Social Security No:

City

State

Telephone No:

Message Phone:

What do you have to otter our school as far as skills or interests?

Zip

Are you under the age ol 18?
Yes
No
School:

Please check if you have experiencelskills in any of the following:
Clerical Skills
__ Word-processing
_ _ Data Entry
_ _ Copy Machine
_ _ Lamination Equipment

__ Reid Trips
__ Foreign Language
Arts and Crafts
Other

Work Ex erience:
Employer Name and Address:

Oates Employed: - - - - - - - - - - - - - - Job Title: - - - - ' - - - - - - - - - - - - Reason for Leaving: _ _ _ __

Employer Narm and Add,ess:

Oates Employed: - - - - - - - - - - - - - - -

------------------------

Job Title: - - - - - - - - - - - - Reason for Leaving:

Education and Training·
Name of School: ·
High School

Location:

Dates Attended:

Oioloma:

Rarik:

Dates of Service:

Type of Discharge:

CollegeJUniversity
TechnicaWocational
U.S. Military Recoru:
Branch:
Specialized Training:

References:
Name:

Phone Number:

Relationship:

Name:

Phone Number:

Relationship:

Disclosure Form
Pursuant lo Chapter 43.43 RCW
Answer YES or NO to each listed item. II the answer is YES lo any item. explain in \he area provided, indica\e the charge or linding, \he dale, and
\he court(s) involved. II you do not understand U1e lollowing questions or ii you are uncertain as to your answer to those questions, do not
comple\e this lorm until such time as you are certain as to your response.
1.
Have you ever been convicted ol any crimes against persons as defined in Seclion 43.43 RCW and listed as follows: Aggrava\ed
murder, first or second degree murder, first or second degree kidnapping; firs\, second, or third degree assault; first, second, or third degree assault
of a child; first or second degree rape; first, second or third degree rape of a child; firs\ or second degree robbery; first degree arson; first degree
burglary; first or second degree manslaughter; first or second degree exlortion; indecent liberties; incest; vehicular homicide; first degree promoling
prostitution; communication with a minor; unlawful imprisonment; simple degree criminal mis\reatmenl; child abuse or neglecl as defined in RCW
26.44.020; firs\ or second degree cus\odial inlerterence; malicious harassrnenl; firs\, second or third degree child moles\ation; firs\ or second
degree sexual misconduct wilh a minor; patronizing a juvenile prostilule; child abandonment; promoting pornography; selling or dislribuling erotic
material lo a minor. cuslodial assault; violalion of child abuse reslraining order; child buying or selling; prosti\ulion; felony indecenl exposure; or an1
of these crimes as they may be renamed in the fulure?
_ _ Yes _ _ No. If yes, explain: - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 2.
Have you been convicled of crimes relaling to financial exploilalion if \he viclim was a vulnerable adult as defined in Chaplet 43.43.830(6
RCW amended, and listed as follows: first, second, or third degree the!\; first or second degree robbery; forgery; or any of these crimes as they
may be renamed in the future?
_ _ Yes _ _ No. If yes, explain: - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 3.
Have you ever been found in any dependency aclion under RCW 13.34.040 to have sexually assaulted or exploited any minor or to have
physically abused any minor'?
_ _ Yes _ _ No. lfyes,explain:
4.
. Have you ever been found by a court in a domes\ic relalions proceeding under Title 26 RCW to have sexually assaulted or exploited any
minor or to have physically abused any minor'?
·· ·
_ _ Yes _ _ No. If yes, explain:
5.
Have you ever been found in any disciplinary board final decision to have sexually or physically abused any minor or developmentally
disabled person or lo have abused or financially exploited any vulnerable adull?
___ Yes _ _ No. If yes.explain: ____
6.
Have you ever been found by a court in a prolec\ion proceeding under Chapter 74.34 RCW to have abused or financially exploited a
vulnerable adull?
_ _ Yes _ _ No. lfyes,explain: - - - - - - - - - - - - - 7.
Have you ever been convicted, fined, imprisoned or placed on probation of any crime for any violation of any law (excluding minor traffic
violations)? For the purposes of this question, the tenrn "convicted" means and includes: (1) all instances in which a plea of guilty or nolo
contendere is the basis for the conviction and (2) all proceedings in which a charge has been deferred from prosecution or the sen\ence has been
suspended or deferred. A conviction does not necessarily exclude you from employment.
_ _ Yes _ _ No. If yes, explain: - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - Pursuant lo RCW 9A.72.085, I certify under penally of perjury under the laws of \he State of Washington that the foregoing is true and correct. I
authorize1he Aberdeen School District No. 5 to inquire of former employers, supervisors, peers and references and to obtain any and all
infonrnation regarding my job rela\ed background. I release and discharge the Aberdeen School District No. 5 and its agents, and all individuals
inquired of as a result of this application from any and all liabilily in obtaining or disclosing such inlonrnation.

Name (please prinl) _ _ _ _ _ _ _ _ _ _ _ __

Signature _ _ _ _ _ _ _ _ _ _ _ _ _ Date _ _ _ _ __
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Robert Gray
Parent Volunteer Sign Up
Name:. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
Phone:(I,JJ, _ _ _ _ _ _ _ _ _ _ __
Street Address·. _ - - - - - - - - - - - - - - - - - - - - - - - - - - - - - City: _ _ _ _ _ _ _ _ _ _ _ _ _ _ Zip Code: _ _ _ _ _ _ _ _ _ _ _ _ __
Student's Name: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _Grade:. _ _ _ _ _ _ _ _ _ _ _;___ __
Special Comments: (Special work hours, etc.), _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

I would like to volunteer for the following activities:
Birthday Builetin Board _ __

Art Sampler May 14th _ __

Bazaar Nov. I st

Chili Feed (Oct. or Nov.) _ _

Bingo Nov. 10th _ __

Sell Cookbooks _ _

'
Barbecue/Auction

Cutting Out Things _ __

Book Fairs Nov. 10-17_ _

Candy Grams _ __

Carnival /Raffic March 7th - - -

Clothing Exchange August _ _ _

Classroom Jlelpers ___ _

Office Helper _ _

Geography Passport Program
I. Passport Checker
--(Sept. 30th !st check)
2. Cut out stamp at home

Field Day J1)11e 16th _ __

6 Graders Fund-raisers - - -

Popcorn _ __

Lifetouch Pictures Fall Oct. 1 & 2- - -

Pencil Box

Lifotouch Pictures Spring

Reading/Writing Celebration Jan. 7th-30tl1 _ __

---

Pacific Science May 18th _ __

Science Fair April 2nd _ __

Wherever l'm Needed

-- -- ___ ---------- ---- --- ___ ___ -- . . . .
_,

_,

.

................... .
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Robert Gray Elementary
900 Cleveland, Aberdeen, WA 98520-5290

(360) 538-2140
FAX (360) 538-2014

Benjamin Degnin, Principal

Understanding of Confidentiality
I understand that the expectation of the staff, students and families at Robert Gray is
that I will not share information about individual students with anyone other than the
. staff who is working directly with the individual student. The information includes but is
not limited to; special program participation, special needs, test scores, disciplinary
actions, personal problems, family problems, other disclosures.
I understand that by signing this I am agreeing to maintain confidentiality about
information that I become aware of while volunteering at Robert Gray Elementary.

Signature

Staff Signature

Date

CHAPTERS
SUMMARY, CONCLUSIONS AND RECOMMENDATIONS

Summary
The purpose of this project was to design and develop a Student-Parent Handbook
and a Parent-Family and Community Volunteer Handbook for Robert Gray Elementary
School in Aberdeen, Washington. To accomplish this purpose, a study of current
literature and the incorporation of State laws, Aberdeen School District Board policies,
and the special needs of Robert Gray Elementary School were all taken into
consideration.
A review of sample handbooks from other school districts, the writer's district and
previous Robert Gray handbooks was conducted. The 1997-98 staff met on two separate
occasions to discuss a variety of issues to be addressed in the design of the handbooks.
The Student-Parent Handbook was developed to communicate in written format
with the parents. It was to include information, rules, policies and procedures to further
students', parents' and school staffs understanding. The Parent-Family and Community
Volunteers Handbook was developed to assist Robe1t Gray volunteers to understand the
expectations and requirements of the school.
The handbooks were reviewed by the writer as well as all Robert Gray staff
members. Since written communication is often the first and longest lasting source of
information, it was important to ensure that the handbooks were accurate, relevant and
well written.
The process used to create the two handbooks could easily be duplicated by other
schools, especially other elementary schools in the Aberdeen School District. The topics,
organization and formats could also be applicable to other schools and districts,
especially in the state of Washington.
16
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Cone) usi ans
Conclusions reached as a result of this project were:
1.

A well written student-parent handbook is an effective way to ensure that
students, parents and family members have easy access to important information,
policies and procedures.

2.

A well written parent-family and community volunteer handbook is an effective
way to ensure that volunteers have easy access to expectancies, important
information, procedures and requirements.

3.

A current handbook that is used as a resource and answers questions about a
school is a worthwhile communication tool.

Recommendations
As a result of this project, the following recommendations are made:
1.

Schools should put time and effort into the development of handbooks for their
particular school since they are often the first means of communication between
students, parents and community members.

2.

Parents should be involved in the development of student-parent handbooks and
parent-family and community volunteer handbooks.

3.

Student-parent handbooks and parent-family and community volunteer handbooks
should be continually updated by staff and parents.

4.

Student-parent handbooks and parent-family and community volunteer handbooks
should be written in a user friendly fashion, and one that is clear, concise, and
accurate.

5.

Handbooks should be translated into a specific language when called upon by the
needs of select community populations.

18

6.

Handbooks should reflect and emphasize the need for collaboration between
general and special education.

7.

Handbooks should be unique to the school and the community for which they are
written.

8.

Long term research should be conducted on the impact of trained school
volunteers and their contribution to the education of elementary school children.
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